
                   Neuroscience Graduate Student Handbook 

 i

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Program in 
NEUROSCIENCE 

GRADUATE STUDENT 
HANDBOOK 

Florida State University 

Updated: 8-09 



                   Neuroscience Graduate Student Handbook 

 ii

Table of Contents 
 
                     Page 

PHILOSOPHY          1 
 Admission 

DEGREE REQUIREMENTS       2 
Responsible Conduct of Research 

1. Degree Program 

2. Time Limit 

3. Major Professor 

4a. Initial Supervisory Committee 

4b Doctoral Supervisor Committee membership     3 

5. Required Courses         4 

6. Program of Studies        5 

7. Seminar Requirement         

8. Teaching Requirement 

GRADUATE EXAMS AND COMMITTEE MEETINGS    6 

9.  Committee Meetings         

10. Annual Graduate Student Review  

11. Continuation in the Neuroscience Ph.D.Track     7 

12. Preliminary Exam  

13. Ph.D. Degree Proposal        8 

14. NRSA Proposal  

15. Dissertation, Defense and Seminar 

16. Timetable for the Neuroscience Ph.D. Degree     9 

17. Financial Support         10 

18. Dispute Resolution and Appeals       11 

19. Graduate Student Advisory Committee (GSAC) 

20. Miscellaneous 

APPENDIX I:  Curriculum       13 

APPENDIX II:  Dual Compensation      14 

APPENDIX III:  Florida Residency      15 

 Memoranda for notifying FSU of residency and independent status. 16 

APPENDIX IV:  Checklist for timely completion of requirements  17 

APPENDIX V:  Examples of format for required memos   23 -38 

 



                   Neuroscience Graduate Student Handbook 

 1

 
NEUROSCIENCE GRADUATE STUDENT HANDBOOK 

 
 
PHILOSOPHY 
 
The Interdisciplinary Program in Neuroscience provides comprehensive training of graduate students 
in this exciting discipline that probes the function of the brain and nervous system. Neuroscience 
combines the resources of many traditional disciplines such as anatomy, biology, biomedicine, 
chemistry, nutrition, physiology, psychology, and behavioral science to look at all aspects of neural 
function.  The goal of the FSU Program in Neuroscience is to transform students into first-rate scholars 
prepared for neuroscience research and teaching positions in academic settings or applied careers in 
industry or government.  Through mentored research experience supplemented with formal and 
informal instruction, students obtain a broad appreciation of the field of neuroscience with expertise in 
an area of specialization; an ability to formulate and test hypotheses that advance our knowledge of the 
nervous system; an understanding of ethical and moral standards in the conduct of research; and 
training in effective communication in written and oral form. 

Faculty members of the interdisciplinary Program in Neuroscience have their primary appointments in 
one of five departments in three colleges: In the College of Arts and Sciences, the departments of 
Biological Science, Psychology and Mathematics; in the College of Human Sciences, the department 
of Nutrition, Food, and Exercise-Science; and in the College of Medicine, the department of 
Biomedical Science. These faculty members come together in the Program in Neuroscience for 
collegial interaction and research collaborations, and to provide classroom instruction and research 
mentoring for students studying for the Ph.D. in Neuroscience. Students must meet the admission 
requirements for the Program in Neuroscience and be accepted into a home department, generally the 
department of their initial advisor/major professor. The degree program is governed by the specific 
requirements for the Ph.D. in Neuroscience administered by the Program in Neuroscience, as explained 
in this document, and by the general degree requirements of The Florida State University . Advice on 
interpretation of these requirements is generally available from a student’s doctoral supervisory 
committee, from the graduate office of the student’s home department or from the Director of the 
Program. 

Formal courses required for all students are kept to a minimum to allow flexibility in assembling a 
program of coursework and research compatible with the highest standards of scholarship and best 
suited to the student’s research goals. Despite this flexibility, there are numerous timelines that have to 
be observed. Students should take control of their careers at FSU using careful time management, 
looking forward to each goal and “planning backwards” to determine where to start and what route to 
take in order to arrive at that goal at the appropriate time. 

 
ADMISSION: Applicants are generally required to meet minimal criteria of 3.0 undergraduate grade 
point average (upper division work); a combined score of 1100 on the verbal and quantitative sections 
of the Graduate Record Exam (with minimum score of 500 on each section), and three current letters 
of recommendation from individuals who are able to assess the applicant's academic and research 
potential. Foreign students, in addition to the above, also must score a minimum of 600 on the TOEFL 
exam. The Program ordinarily does not accept a student without a faculty sponsor or sponsors willing 
to serve as the initial advisor(s). More details on the admission process are available from the Program 
in Neuroscience website at http://www.neuro.fsu.edu.  



                   Neuroscience Graduate Student Handbook 

 2

DEGREE REQUIREMENTS:  The Ph.D. in Neuroscience is a research-intensive degree for which 
the main effort will be an independent research project that makes a scholarly contribution to scientific 
knowledge in the discipline. The minimum requirements are 54 semester hours of graduate level 
courses (or 24 hrs beyond the master’s degree) including designated required courses, various 
additional requirements specified below, the writing and defense of a dissertation, and publication of 
the results of the dissertation research (see section 15: Dissertation, Defense and Seminar).  

Degree requirements may be modified from time to time by vote of full members of the Program in 
Neuroscience, on the recommendation of the director and executive committee, or in accordance with 
University regulations. With approval of the supervisory committee, students may elect to complete 
their degrees under the rules in place at the time they enter the degree program or any subsequent 
complete set of rules.  

Each stage of a student’s progress to the degree is documented by memos or letters sent to the 
Neuroscience Office as specified in the relevant sections below. Some departments (e.g. Biological 
Science) require copies of all these documents be sent to the graduate office of the student’s home 
department. It is the student’s responsibility to ensure that all documents reach the appropriate 
destinations. 
Responsible Conduct of Research:  Students entering the Program in Neuroscience are expected to 
know and follow the accepted practices of good scientists including respect for intellectual property, 
full and honest reporting of experimental results, and careful attention to the welfare of human subjects 
and experimental animals. These and other concerns are discussed in a required course taken in the 
first semester.  

 
1. Degree Program:  Students entering the Program in Neuroscience are considered to be "doctoral-
track".  However, students have the option, with approval of the major professor and supervisory 
committee, to obtain a Master's degree in their respective home departments. Each student's progress 
towards the Ph.D. degree will be assessed each year by that student's supervisory committee.  

 
2: Time Limit:  The Ph.D. degree must be completed within 5 years from the date of the passing of 
the Preliminary Exam (normally by the fall semester of the students 3rd year). This is when formal 
admission to candidacy occurs (see section 12: Preliminary Exam, page 12). 

 
3. Major Professor: By the beginning of the Spring semester of the first year, students should choose 
a major professor, to become the chair of the student's supervisory committee mentoring the student's 
progress in the program. In most cases the initial advisor/sponsor is also the major professor but this is 
not required. With mutual agreement between the student and another faculty member, and the 
director, a new major professor may be chosen. The Program will make every effort to arrange funding 
where the transfer to a new lab is seen to be in the student’s best interest but the former source of funds 
is not transferable (e.g., support from an individual faculty research grant). A memo indicating a major 
professor has been chosen is sent to the Neuroscience Office, and if appropriate to the Graduate Office 
of the student's home department. It is the student's responsibility to ensure this memo is sent. 

 
4a.  Initial Supervisory Committee membership (3+ members). 
Students enter the Program under the sponsorship of an initial advisor whose area of research matches 
the student’s interest. This matching process allows students to start hands-on research in their area of 
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interest but does not obligate them to continue in the same lab for their dissertation research. The initial 
three-person supervisory committee guides students as they choose a research project. It is normally 
expanded to form the full five-member committee, but an entirely new committee could be formed if 
appropriate. The initial supervisory committee also has the correct membership to be a Masters Degree 
committee if the student and the committee agree that the experience of completing a MS degree (in 
the student’s home department) would be an advantage.  

1. Initial faculty sponsor acting as major professor: Neuroscience member. 
2. A Neuroscience member from a department different than the student’s home department. 
3. Non-Neuroscience member from the student's home department. 

The initial committee should be chosen in consultation with the major professor and established by the 
end of the Spring semester in the student’s first year. When committee membership is agreed by all 
members, a memo is sent to the Neuroscience Office with, if appropriate, a copy to the Graduate 
Office of the student's home department. The student is responsible for ensuring that this memo is sent, 
as well as completing the necessary paperwork in the home department, if a master’s degree is sought.  

 
4b.  Doctoral Supervisory Committee membership (5+ members; at least 3 Neuroscience members). 
The doctoral supervisory committee provides advice and guidance, and monitors the student’s progress 
to the degree and graduation. The committee has the responsibility for ensuring that the work conforms 
to the standards for scholarly research at FSU, that the student meets all the other requirements for the 
degree, and that the student is fairly treated by all. The University Graduate Faculty Representative 
will ultimately make a written report to the Dean of Graduate Studies that this responsibility has been 
met and that the dissertation defense was properly conducted. Within the constraints of the required 
make-up of the committee, members are chosen for their expertise in the student’s field of research. 
Committee members are, thus, qualified to evaluate the work and to give useful advice on avoiding 
pitfalls so that the completed work is of the highest possible quality.  

1. Major Professor - NS member and (normally) a member of the student's home department.  
2. University Graduate Faculty Representative - NOT a member of the student's home 

department and NOT a member of the Program in Neuroscience. 
3. Member of the student's home department, NOT a member of the Program in Neuroscience. 
4. Neuroscience member who is NOT a member of the student’s home department. (could be 

the major professor if not a member of the student's home department). 
5. Neuroscience member from any department. 

All members except the University Representative are selected as experts qualified to give 
advice on and/or to evaluate the student's dissertation topic. Additional members beyond the 
five specified may be included but are not required. All voting members must have Graduate 
Faculty Status at FSU (see below). The Major Professor and a minimum of two other 
members must have current approval to direct doctoral dissertations in Neuroscience. 
Departments may prefer that a majority of committee members be from the student’s home 
department. If there is a conflict with the guidelines, students should consult the 
Neuroscience Director. 

FSU Faculty (regular or courtesy) with approval to direct doctoral dissertations in degree programs 
other than Neuroscience cannot be major professor for the Neuroscience degree but may be co-major 
professor with a Neuroscience member approved to direct Neuroscience doctoral degrees.  Faculty 
without an FSU appointment (regular or courtesy) cannot be voting members of a Neuroscience 
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supervisory committee. Temporary Graduate Faculty Status may be requested from the Dean of 
Graduate Studies specifically to allow an FSU faculty member without such status, or a non-FSU 
faculty member, to be a voting member of the committee. Non FSU faculty must receive the 
appropriate courtesy appointment before requesting this one-time Graduate Faculty Status. The full 
five-member committee should be established before the preliminary exam and by the end of the 
Spring semester in the student's second year, or by the end of the first semester after completing a MS 
degree. A memo from the major professor indicating committee membership and initialed by each 
committee member is sent to the Neuroscience Office, with a copy to the Graduate Office of the 
student's home department, if appropriate. The student is responsible for ensuring that this memo is 
sent and for completing all necessary paperwork in the home department. 

 
5. Required Courses: The required courses include the basic core of neuroscience knowledge. 
Advanced courses examine state of the art research in the primary literature and Directed Individual 
Study (DIS) courses allow students to acquire technical skills. The minimal course-load is nine credit-
hours each semester for each of the three semesters: Fall, Spring and Summer. Some of these required 
hours each semester will normally be devoted to research in the student’s home laboratory. Where the 
student can benefit from additional credit-hours, additional tuition waivers up to 12 hrs may be 
available through the student’s home department (check with your departmental graduate office).  

Four basic graduate neuroscience courses are required for all students. Cell/Molecular Neuroscience 
and Systems/Behavioral Neuroscience are normally taken during the first year. Vertebrate 
Neuroanatomy and Molecules to Behavior are normally taken during the second year. Two additional 
courses: Responsible Conduct of Research and Research Design and Analysis are also required. 
Students should complete two one-semester DIS laboratory courses with two different Neuroscience 
faculty members (outside the lab of the initial advisor), and at least one course from the 
Molecular/Physiological core-elective group and one from the Behavioral core-elective group. 
Selection of a program of study beyond the introductory courses is made in consultation with the major 
professor and the supervisory committee. The committee may require a student deficient in some field 
essential to the student’s chosen research project to take one or more courses in that field. The 
Neuroscience Summer Seminar series provides an opportunity for students to practice assembling and 
presenting a body of scientific research, an essential skill for scholars in any field. All students are 
expected to make one or more presentations in the Summer Seminar series (see Seminar requirement).  

In exceptional circumstances, a student may request approval from the supervisory committee to 
substitute another course for a required course. In deciding whether to recommend substitution, the 
committee will give appropriate weight to the opinion of the major professor and will rule on whether 
the student already has sufficient background in the area covered by a required course. The committee 
will then decide whether to recommend that a requirement or a particular course be substituted. The 
final decision will be made by the Director, with advice from the Training Committee. Students 
requesting waiver of requirements on the basis of courses taken at another institution must provide 
sufficient evidence on the substitute-course content and level. Any decision on substitution of a 
required course will not create a precedent for other students. 

Where their course loads allow, all students should also register each Fall and Spring for Neuroscience 
Colloquium and the Baker Research Seminar as well as each year for the course associated with The 
Rushton Lectures symposium or lecture series. These seminar/colloquium series feature nationally and 
internationally known neuroscientists discussing their latest research findings. 

A list of graduate courses available to Neuroscience students is given in Appendix I. 
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6. Program of Studies: It is a University requirement that a Program of Study be prepared, to include 
a “complete plan of courses to be taken.” The plan for future courses to be taken while a graduate 
student at FSU, should be compiled in consultation with the major professor, starting with a list of 
upper level undergraduate courses and graduate courses already taken. The completed Program of 
Studies should be approved and signed by each member of the supervisory committee and by the 
Director of Neuroscience and placed in the student’s academic folder. If appropriate a copy of the 
Program of Studies initialed by the committee is sent to the Graduate Office of the student’s home 
department. 

The University’s residence requirement is (University Bulletin, Graduate Edition): “After having 
finished thirty (30) semester hours of graduate work or being awarded the master's degree, the student 
must be continuously enrolled on The Florida State University Tallahassee campus for a minimum of 
twenty-four (24) graduate semester hours of credit in any period of 12 consecutive months” 

 
7.  Research Presentation Requirement:  All students should make at least two formal research 
presentations in addition to a presentation in the Neuroscience Summer Seminar (and the doctoral 
dissertation-defense seminar). These may be in-house (e.g.,: NS Summer Seminar or Baker Seminar) 
or at a local, national or international meeting. A poster presentation at a regional, national or 
international meeting may be substituted, but only if the student is first author. The purpose of the 
requirement is to ensure that students have an opportunity to assemble and present scientific data and 
receive feedback on content, organization and presentation. The supervisory committee is responsible 
for determining that the presentation is acceptable to satisfy the requirement and that the student has 
received adequate feedback. Presentations in the Neuroscience Seminar (Baker Seminar or summer-
seminar) will be evaluated by the instructor of record, who will communicate with the supervisory 
committee. A memo, signed by the committee members, recording the committee’s acceptance of a 
presentation as meeting the degree requirements is submitted to the Neuroscience Office for inclusion 
in the student’s academic folder and, if appropriate, a copy is sent to the Graduate Office of the 
student’s home department. The student is responsible for ensuring that the memo is sent. 

 
8. Teaching requirement:  The Program in Neuroscience recognizes the value of teaching as an 
essential skill for prospective faculty members and as a valuable learning experience in communication 
applicable to all careers.  Two semesters of teaching experience are required for the Ph.D. in 
Neuroscience. The requirement can be satisfied by a regular teaching-assistant style assignment, 
generally in a laboratory course, or by a "mentored teaching experience". This mechanism involves 
enrolling for supervised teaching associated with a faculty-taught course. The student attends all 
lectures in the course and discusses teaching techniques with the faculty member. The student is also 
required to prepare, practice with the faculty member, and then present to the class, at least two self-
contained lecture segments, followed by evaluation and feedback by the faculty member and (optional) 
by the class. Students should work with their major professor and committee to choose an appropriate 
format and time for teaching, depending on the student's academic progress and research. The 
supervisory committee decides whether the extent and format of the proposed or completed teaching 
experience meets the requirements. A memo to indicate completion of each semester of approved 
teaching experience, signed by the committee, is sent to the Neuroscience Office and, if appropriate to 
the Graduate Office of the student's home department. The student is responsible for ensuring that 
these memos are sent. 
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GRADUATE EXAMS AND COMMITTEE MEETINGS 
Students should check with their committee members well in advance of any required committee 
meetings or examinations to make sure that everybody will be available to participate. 
Committee members may be out of town or on sabbatical for one or both semesters of the 
academic year. It is often difficult to arrange an exam or defense during the summer because of 
the unavailability of committee members who may be off-campus during this time.  

9. Committee Meetings:  Each graduate student must meet with her/his supervisory committee at least 
once per year, generally towards the end of the Fall semester. The purpose of this meeting is to review 
the student's academic progress in research or in formulating a suitable research project. It is an 
opportunity for the committee to contribute advice and offers of technical/theoretical assistance as well 
as constructive criticism.  The content of the meeting is determined by the major professor and the 
committee but it is the responsibility of the student to make sure the meeting takes place in a timely 
manner, before the annual review of students by the Neuroscience faculty. A face to face meeting is 
required.  The committee will also assess whether the student's progress toward the Ph.D. degree is 
satisfactory, what is required to restore or maintain satisfactory progress and whether the student 
should remain in the Ph.D. track (see also below).  A written memo from the committee chair 
indicating that the meeting took place and summarizing any important goals the student should achieve 
in the next year should be sent to the student, with a copy to the NS office for inclusion in the student’s 
academic folder and, if appropriate, a copy to the Graduate Office of the student's home department. 
The student is responsible for ensuring that this memo is sent. The determination of the supervisory 
committee is a major factor in the annual evaluation. A key time for assessment of progress and of the 
student’s suitability for continuation in the Ph.D. track is at the end of the student's second year. . For 
students who are formal candidates for the Ph.D., that is, those who have passed the preliminary 
examination and whose Admission to Candidacy form has been certified by the Office of University 
Registrar, the University requires an annual written evaluation of the student's progress from the 
supervisory committee, on the appropriate FSU form. Copies of the completed form can substitute for 
the internal Program in Neuroscience memo 
 
10. Annual Graduate Student Review:  Each graduate student's progress in the Neuroscience Ph.D. 
degree track is reviewed by the Program each year in the Spring semester. The review panel consists 
primarily of the Program in Neuroscience members of that student's home department, including at 
least one member of the student's committee, and the Director of Neuroscience or designee.  The 
purpose of this meeting is to ensure that students make timely progress towards the degree, rather than 
to review details of the research. However, an outline of research progress is necessary to allow the 
reviewing faculty to assess progress and to ascertain that standards are uniform across the Program.  
Students are therefore required to prepare a 200 word (+/-) abstract summary of their research over the 
previous year. In preparation for the review, the student also compiles a list of degree requirements 
completed (courses, seminars, teaching, etc.) and other achievements during the prior year (awards, 
papers published and submitted, presentations at meetings and any other items indicating progress). 
This document (“gradbrag”) should be approved by the major professor and sent (by the student) to the 
Neuroscience Office. The student is responsible for getting her/his data to the Neuroscience Office in 
sufficient time for it to be included in materials supplied to the reviewing faculty. Following the 
review, a written evaluation for each of the students in a department is prepared by the departmental 
representative or by the Training Committee member representing that department. The evaluation 
should indicate whether progress has been satisfactory (with reasons, if not satisfactory), and indicate 
any areas of concern.  A recommendation that a certain degree requirement be met ASAP is not 
necessarily an "area for concern" unless the student fails to comply. The evaluation will be sent by the 
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Neuroscience Office to the student, with copies to the major professor and (when necessary) the 
Graduate Office of the home department. A copy will remain on file in the Neuroscience Office.  

The following is provided as a guideline to the meaning of “satisfactory progress.” Progress is 
expected on both course work and research.  Students on academic probation (GPA less than 3.0) or 
who make two grades of C or lower on Neuroscience required/core courses are not necessarily 
evaluated as "unsatisfactory progress" if considerable research achievements have been made, but 
these students' performance is definitely an area for concern. Too little research progress even when 
grades are high is also an area for concern when students are beyond the second year.  Too little 
achievement in both coursework and research is always unsatisfactory. An evaluation of 
"unsatisfactory progress" or two evaluations of "progress a matter for concern" could be cause for 
dismissal from the program. A student receiving such an evaluation is not automatically dismissed. 
He/She should consult with his/her major professor and supervisory committee within 2 weeks of the 
evaluation, for advice on how to improve. A written plan for improvement should be prepared by the 
student within 30 days and approved by the major professor and supervisory committee, who will 
monitor adherence to the plan. Copies should be sent to the training committee and the Neuroscience 
Office. This document will be available for the next annual review, and progress in completing the 
plan will be considered in determining the next evaluation.  Evaluations can be appealed to the 
Neuroscience Director. 
 
11. Continuation in the Neuroscience Ph.D. Track:  A decision by the student's supervisory 
committee that the student should not continue for the Ph.D. degree is reviewed by Program in 
Neuroscience faculty during the annual review process. The reviewing faculty can recommend that the 
decision be reconsidered, but cannot overrule a unanimous decision by the supervisory committee. In 
the event the supervisory committee is not unanimous, the student has the option of finding another 
committee (and/or major professor) that would be prepared to support the student's continuation in the 
Program.  If the supervisory committee's final decision involves dismissal or continuation to a terminal 
MS degree only, this is indicated in the annual evaluation report. An extra copy of the report is 
supplied to the student and should be signed by the student and major professor and returned to the 
Neuroscience Office.  If the student decides to drop out of the Ph.D. track, no formal decision by the 
committee on the student's suitability for doctoral studies is required. The decision to drop a student 
from the Neuroscience Ph.D. track may be appealed to the Neuroscience Director, who will consult 
with the supervisory committee, the training committee and other Neuroscience faculty before making 
a final decision. This decision has no necessary direct effect on any departmental decision to continue 
the student in a departmental doctorate or master's degree track. 
 
12. Preliminary Exam:  This comprehensive exam provides evidence of scholarly competence before 
admission as candidate for the Neuroscience Ph.D. degree (see timetable). Generally, written questions 
are submitted to the major professor by each committee member to be answered by the student in 
writing. The question format is decided by the committee.  The written answers are evaluated by the 
committee member who set the question but all questions and answers should be available to the 
committee, generally one week prior to the oral exam. The student is further evaluated by the full 
committee in the oral examination. The content of the oral exam is open but should concentrate on 
clarification of written answers plus general questions relevant to the student's chosen research area. 
Generally, the oral exam should follow completion of the written exam by no more than two weeks. 
The entire process should be complete within one semester's length. 
 There are four possible outcomes:  

(1) Pass,  
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(2) Conditional pass, requiring additional work and approval by the committee (the additional work 
should generally be completed within 60 days),  

(3) Fail with opportunity to retake the exam (normally within one semester, with, generally, only 
one opportunity to retake the exam),  

(4) Fail with dismissal from the Ph.D. program (completion of a terminal MS may be recommended). 
 Students who do not complete the preliminary exam by the end of their third year are 
considered to have made "unsatisfactory progress" unless there are special extenuating circumstances 
(as determined by vote of the supervisory committee) and must pass the exam by the end of the next 
semester. 
 The outcome of the exam is reported in writing to the Neuroscience Office, the graduate office 
of the student’s home department and the office of the student's Academic Dean. If the student retakes 
the exam, the written report must indicate that the student either passed or failed (FSU Graduate 
Bulletin). When the student passes the exam, notice must be sent to the University Registrar, on an 
official Admission to Candidacy form. The student is responsible for ensuring these notices are sent. 
 
13. Ph.D. Degree Proposal: The Ph.D. proposal should take the form of a research-grant proposal in 
NIH or NSF format. Its purpose is to enable the student to plot a course to the completion of a 
significant research project; to identify the experiments and resources necessary, the methods of 
analysis, anticipated results, the resolution of possible pitfalls and the time required.  The student 
should meet with the supervisory committee and defend the proposal. On acceptance of the proposal 
by the committee, a memo signed by all committee members is submitted with the proposal to the 
Neuroscience Office for inclusion in the student’s academic folder, with a copy, if appropriate, to the 
Graduate Office of the student’s home department. A university-level form, signed by all committee 
members, should be sent to the Office of Graduate Studies, indicating that any research using human or 
animal subjects proposed in the Dissertation Proposal, has been approved by the appropriate university 
review board (IRB for human subjects; ACUC for animal subjects). This form can be used in place of 
the memo to the neuroscience office, and to the departmental office. The student is responsible for 
ensuring that the memo and form are sent. 
 
14. NRSA Proposal: An individual National Research Service Award (NRSA), from a federal funding 
agency such as the National Institutes of Health (NIH), is recognized as a significant achievement both 
for the student and for the Program, and also provides more financial support than most other sources. 
The Program in Neuroscience strongly encourages eligible students to apply for these awards as early 
in their career as possible. Students should submit an application by the Fall semester of their third 
year. Well-prepared students could submit earlier. A special workshop on preparation of an NRSA 
application is provided, generally each Fall semester, which takes students step by step through the 
process. Drafts of student-prepared applications are reviewed by a "mock study-section" to illustrate 
the criteria used in the review that will determine whether the proposal is funded. The mock study 
section is made up of faculty who sit on real study-sections (review groups) reviewing grant and 
fellowship applications for NIH or other agencies. These faculty members provide detailed feedback to 
students and their major professors on ways to modify the proposal to increase the probability it will be 
funded. Students in neuroscience research are fortunate in that this is one of the few fields in which 
individual predoctoral NRSAs are currently available. However, they are only available to US citizens 
and permanent residents ("green-card" holders). 
 
15. Dissertation, Defense and Seminar: “The Dissertation must be completed on some topic 
connected with the major field of study. To be acceptable it must be an achievement in original 
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research constituting a significant contribution to knowledge and represent a substantial scholarly 
effort on the part of the student” (FSU Graduate Bulletin).  
The Dissertation Defense for neuroscience doctoral students consists of a public seminar presenting 
information from the dissertation followed by an oral examination, which is administered by the 
candidate’s supervisory committee. The major professor is responsible for deciding when and where 
the student should defend the dissertation and should preside at the examination. The FSU Graduate 
Bulletin notes that: “Academic courtesy requires that a preliminary draft of the dissertation be 
submitted to each member of the supervisory committee at least four weeks before the date of the oral 
examination.” At least two weeks before the date of the examination, the student or major professor 
must send an announcement of the dissertation title and the date and place of the examination to the 
Neuroscience Office, and (via the departmental Graduate Office) to the FSU Office of Graduate 
Studies. The result of the defense and oral examination:- passed, failed or to be re-examined must be 
certified in writing via a memo signed by all members of the oral examining committee, to the 
Academic Dean of the student’s home department, with copies to the Neuroscience Office and the 
graduate office of the student’s home department. Following any re-examination a follow-up written 
report must indicate that the student either passed or failed. The student is responsible for adhering to 
all FSU regulations with respect to graduation and dissertation format and publication. Students should 
contact the FSU Office of Graduate Studies before the term in which they expect to defend their 
dissertation, for up to date information on University procedures (http://www.fsu.edu/gradstudies ). 

Dissertation work should be of a high scholarly standard suitable for publication in peer-reviewed 
scientific journals. However, the requirement for publication of the dissertation is satisfied by deposit 
of the dissertation in the University Libraries System, via the FSU Office of Graduate Studies, and 
transmission of a copy to University Microfilms International Inc. The student agrees to these two 
forms of publication as a condition of undertaking a doctoral program. 
 
16. Outline timetable for the Neuroscience Ph.D. Degree: 
Initial Advisor   On Entry (Initial faculty sponsor serves as major professor for up to one year). 

Major Professor  Beginning of Spring semester, year 1.   Memo to NS office 
Initial Committee  Spring semester, year 1 (3 members).   Memo to NS office 
First Committee Meeting End of Spring semester, year 1 (plans, prospects).  Memo to NS office 

Program of Studies  End of Summer, year 1.    Memo to NS office 
Degree project selected  Fall semester, year 2. 
NRSA proposal written  Generally by Fall semester, year 3 (could be earlier) 
    (Deadline Dec 5 - if funded: starts July + 6mo.).  Memo to NS office 
Decision on track  End of Year 2 (committee decision on progress/potential)  Memo to NS office. 

(Proceed with Ph.D., (MS-bypass if required by Dept.), or to intervening or terminal MS, or dismissal) 

Full committee (mtg.)  End of Spring, year 2, or following MS   Memo to NS office 
    (before Preliminary Exam, 5+ members).  

Preliminary exam  Year 3, preferably early (if pass: candidate for Ph.D.).  Memo to NS office 
Degree proposal  Beginning of year 4 (at least one year before completion). Memo to NS office 
 
A detailed timeline and checklist for each requirement is provided in Appendix IV 
Note that each student is responsible for ensuring that the Neuroscience Office (and departmental 
graduate office if necessary) receives the appropriate memos marking her/his progress in the degree 
program.  Suggested formats for required notices are given in Appendix V. 
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17. Financial Support: The Program in Neuroscience makes every effort to support all students in 
good standing with adequate stipends and full payment or waiver of tuition. Financial support comes 
from: 

Institutional NRSA (National Research Service Award) Training Grants (Federal funds)  
Individual NRSA Fellowships (Federal funds) 
Neuroscience Fellowships (State funds) 
University Fellowships (State funds) 
Teaching or Graduate/Departmental Assistantships (State funds) 
Individual faculty research grants (various sources).  

The funds available and the rules governing these sources vary.  The Program strongly encourages and 
assists eligible students to apply for individual NRSA support as early in their careers as possible (see 
NRSA proposal section below).  
NRSA awards: Stipend levels are currently set by the federal government and adjusted periodically. 

These awards also pay partial tuition and some research and travel expenses. Appointments to 
Training Grants are decided by the director of the grant and a committee of faculty on the basis 
of academic performance and potential. Eligibility is limited to US citizens or permanent 
residents and Training Grant support may be further limited by the conditions of the grant to 
students in their first two years of study or to students working in certain fields. Individual 
predoctoral NRSA awards are highly competitive awards to an individual student on the basis 
of a detailed research proposal submitted and reviewed by the funding agency (generally NIH). 

Neuroscience Fellowships: Funds for these awards come from the Program in Neuroscience general 
budget. Stipend levels are set by the Program in Neuroscience Director in consultation with 
faculty on the basis of academic performance and potential, and are currently below the federal 
NRSA level. Major professors are requested to supplement the stipend up to the NRSA level if 
possible from their own externally funded research grant(s). Not all faculty have research funds 
that can be used for this purpose. There are no research or travel funds set aside for awardees 
but they are eligible for travel funds available to all students. 

University Fellowships: University Fellowships are awarded on a University-wide competitive basis 
following application by departments or programs. Stipend levels are lower than NRSA rate 
and major professors are requested to supplement the stipend up to NRSA level if possible. Not 
all faculty have research funds that can be used for this purpose. There are no research or travel 
funds set aside for awardees but they are eligible for travel funds available to all students. 

Teaching and Graduate/Departmental Assistantships: These are awarded by the student's home 
department in exchange for teaching or other duties. Their availability depends on the 
departmental budget and the number of students to be supported.  The stipend level is set by the 
department and may vary across departments participating in the Program in Neuroscience. 
Major professors are requested to supplement stipend levels up to the NRSA level if possible 
from their own externally funded research grant(s). Not all faculty have research funds that can 
be used for this purpose. There are no research or travel funds set aside for awardees but they 
are eligible for travel funds available to all students. 

Research Assistantships: These appointments are made at the discretion of individual faculty members 
to qualified students in exchange for work on an externally funded research grant. The research 
work performed is generally the student's dissertation work. University rules require that a 
student's tuition be paid from the same source as the student's stipend. Research grant funds can 
be used only in accordance with the original terms of the grant and some grants may not allow 
student support or tuition expenditures.  
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Tuition waivers: Waivers of tuition are available from departments for students performing service 
(teaching or other) to that department. Waivers are currently available for tuition and fees 
charged for courses beyond the minimal nine credit hours per semester.  
Continued support is dependent on good academic standing and satisfactory progress. Students 

supported for three years on traineeship or fellowship support are expected to have made sufficient 
research progress to have a publication submitted or ready for submission by the end of the third year. 
This criterion will be considered in decisions on continued support beyond the third year. 

Students on academic probation (GPA below 3.0) are not eligible for support on training grants 
except in exceptional circumstances. Students receiving two grades of C or lower on required or core 
Neuroscience courses, even if maintaining a 3.0 GPA, will also be ineligible for traineeship/fellowship 
support for at least the subsequent semester.  Students receiving an evaluation of "unsatisfactory 
progress" or two successive evaluations of "concern" are ineligible for traineeship/fellowship support 
for at least the subsequent semester and/or until their progress is considered satisfactory upon 
completion of the plan for improvement.   

 
18. Dispute Resolution and Appeals: Substantive disagreements on interpretation or application of 
degree requirements or other rules should generally be brought first to the next higher authority for 
resolution. Thus, disagreements between student and major professor should be brought to the full 
supervisory committee, one of whose reasons for existence is to assure a fair treatment for the student 
in accordance with FSU policies. All unresolved disputes of any kind may be appealed to the Program 
in Neuroscience Director, who will seek advice from the Neuroscience Training Committee and other 
Program faculty. Many elements of the Neuroscience degree requirements are also University 
requirements.  Disagreements on interpretation of University degree requirements may be appealed 
first to the Program in Neuroscience Director. If not satisfied, the student may then appeal to the 
Academic Dean of the student’s home department, and then the Dean of Graduate Studies. See also 
GSAC, below. 

19. Graduate Student Advisory Committee (GSAC): The six-member GSAC is mandated by 
Program in Neuroscience by-laws to provide two-way communication between the Program and 
graduate students. Members are elected annually by graduate students in the Program (except that a 
minority-group member may be appointed by the Director). The GSAC polls students and makes 
recommendations to the director and faculty on courses, degree requirements and all aspects of 
graduate student life: and reports back to students.. The GSAC selects one of its members to be the 
student member of the Program in Neuroscience Training Committee.  The GSAC is specifically 
designated to communicate the concerns of individual students or groups of students, who wish to 
remain anonymous, to the Director or other appropriate faculty member(s). Inappropriate behavior or 
treatment of a student or students by any member of the university community are examples of 
legitimate concerns that might warrant anonymous reporting (and resolution). See also dispute 
resolution and appeals, above 

 
20. MISCELLANEOUS 
1. Graduate students are not permitted to have undergraduates, graduates or technical staff conduct any 

part of their dissertation research for them other than the repetition of routine tasks, the principles 
and practice of which the graduate student has already mastered. 

2. DIS students can work with a graduate student on a non-thesis/dissertation project as long as the DIS 
student has significant interaction with the major professor/faculty member. 
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3. Supervisory committees can recommend that a particular requirement (e.g., teaching) be modified or 
a deadline postponed but these decisions are subject to review and approval by the Program in 
Neuroscience Director. Be aware, also, that supervisory committees may impose additional 
requirements than those listed in the graduate student guide (handbook). 

4. Travel funds for graduate students: The Program may have a small pool of funds to assist graduate 
student travel to scientific meetings in order to present research conducted at FSU. The student 
must be first author on the presentation and must make strenuous efforts to obtain funding from 
other sources including the major professor, the home department and the Congress of Graduate 
Students (COGS). In most cases Neuroscience funds will not cover the entire cost of the trip.  

5. Dissertation Format. The dissertation may be written as a single work or as several individual 
chapters intended to be, or actually, independent manuscripts. The Graduate School requires that in 
the latter case the thesis/dissertation must include an overall Introduction and an overall 
Conclusions section. Clearance guidelines can be found at the Graduate Studies website or can be 
downloaded at http://www.gradstudies.fsu.edu/forms/guidelinesETD.pdf. The Clearance Advisor is 
located in 408 WES. Dissertations are submitted on-line. 

6. Academic Probation. Students on initial probation (1st semester of probation) have one (1) semester 
to bring their cumulative GPA up to 3.0. If the student does not reach a cumulative 3.0 by the end 
of that term, he/she will be dismissed from the University. Reinstatement for one additional term is 
possible in cases in which a cumulative GPA of 3.0 is very likely by the end of the next semester. 
The University does not allow reinstated students to draw a stipend during the additional term. 

7. Program/Departmental/University Facilities. The Program maintains various research-support 
facilities available to all Neuroscience faculty and students including, Photo-Lab/Graphic Artist 
(Charles Badland), Computer lab (Jason Thigpen), Histology/Tissue prep lab (Xixi Jia). The 
Program shares the maintenance of additional facilities with the Psychology and Biology 
Departments. These shared facilities are available to all Neuroscience faculty and students by 
arrangement with facilities supervisors, and include: Electronics engineer (Psy; Ross Henderson), 
Electronics lab (Psy; Paul Hendrick), Machine shop (Psy; Ron Thompson), Illustrator/Graphic 
Artist (Psy; John Chalcraft), Molecular Biology facility (Psy; Dr. Frank Johnson), Imaging/ 
Electron Microscope facility (Bio: Dr. Ken Taylor, Kim Riddle). Additional facilities maintained 
by Biological Science are available by arrangement including: Analytical Laboratory (Dano Fiore), 
Molecular and Hybridoma Laboratory (Dr. Ken Roux), Machine shop (Sandy Heath), Electronics 
shop (Steve Noaks). Some of the equipment and services are free or at materials-cost only, but 
some are not. Students should consult first with the major professor and then with the contact 
person named above concerning the use of these facilities.  Additional research facilities are 
located in the College of Medicine and may be available to Neuroscience students and faculty, by 
arrangement. 
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APPENDIX I: Curriculum 

Required Courses (offered every year): 
PCB 5845  Cell and Molecular Neuroscience  
PSB 5341  Systems and Behavioral Neuroscience 
PSB 5230C Vertebrate Neuroanatomy  
PSB 5057  Molecules to Behavior 
PSB 5077  Responsible Conduct of Research 
PSY 6919  Research Design and Analysis  
Directed Individual Study (laboratory rotations, 2 required) 

  Core Electives (Take at least 1 from each cluster: A and B) 

 A. Molecular/ Physiological Cluster 
PCB 5835  Advanced Neurophysiology and Biophysics # 
PCB 5795  Sensory Physiology # 
PCB 5137  Advanced Cell Biology* 
PCB 5xxx **  Developmental Neuroscience (course under development) # 
 * Committee may require a second physiology course in addition to PCB 5137. 

B. Behavioral Cluster 
EXP 5406  Neurobiology of Learning and Memory 
PSB 6059**  Behavioral Endocrinology  
PSB 5347  Neuropharmacology  
EXP 5717  Animal Psychophysics 
 ** New course numbers will be assigned after approval by the University Curriculum Committee.  
 # Generally available on a three year cycle 
 

  Other Elective Courses (examples) 
Molecular Biology 
Advanced Molecular Biology 
Immunology 
Computational Methods in Biology 
Vitamins and Minerals  
Advanced Toxicology (FAMU College of Pharmacy) 

  Advanced Seminars 
Seminar in Physiology 
Seminar in Physiological Psychology 
Seminar in Sensory Processes 
Seminar in Genetics and Cell Biology 
Seminar in Evolution and Genetics of Behavior 

 Weekly Events 
Neuroscience Colloquium 
Howard Baker Research Seminar 
Program in Neuroscience Summer Seminar 

 Annual Events 
PSB 6070 Current Problems in Neuroscience (associated with The Rushton Lectures Series) 
Workshop in Grant Writing and NRSA Proposal Preparation. 
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APPENDIX II: Dual Compensation 
 
The stipend provided to graduate students is intended to facilitate study, educational progress and 
research. Additional, unrelated, outside employment reduces a student's role in contributing to the 
graduate program, and could also be construed as indicating a lack of commitment to a student's 
training. 

However, special extenuating circumstances may make outside employment critical for a student’s 
continuation in the Program. The following guidelines should be observed: 

   1. Half-time (or less) graduate research assistants (RAs): Such a student finding it necessary to obtain 
supplementary, outside employment must provide justification and obtain signature-approval of his/her 
major professor, other supervisory committee members and the Program in Neuroscience Director. 

   2. Graduate training grant and fellowship recipients (domestic and foreign): Some fellowships 
include funds for payment of all fees, others pay some but not all fees, and some pay no fees. There 
may be funds available to provide students a supplement equivalent to the fee waivers available to 
other graduate assistants. A copy of the award letter or fellowship appointment indicating the 
distribution of external funds will be needed to determine eligibility for internal supplemental funds. 
Nevertheless, any fellowship recipient finding it necessary to obtain supplementary, outside 
employment should provide justification and obtain signature-approval of his/her major professor, 
other supervisory committee members and the Program in Neuroscience Director. 

Without the necessary approvals, it is inappropriate to be a full-time student on a TA/DA/RAship or 
fellowship and also receive outside employment. Unapproved dual employment could jeopardize a 
student’s eligibility for continued University support and/or grant support, and/or research training 
with the major professor of choice. 

Written approval of supplemental work and compensation is required two weeks before the work 
begins and separate approval is required for each semester that such supplemental work continues. 
Copies of the written approval should be sent to the Neuroscience Office for inclusion in the student’s 
academic folder. Approval does not excuse a student from the timelines applicable to other students. 



                   Neuroscience Graduate Student Handbook 

 15

APPENDIX III:  Florida Residency  

It is essential that all students, except international students, petition for Florida residency status as 
soon as possible, in order to be eligible for in-state tuition rates after the first year in residence. Tuition 
is not paid directly by students but comes from training or research grants or from a limited waiver 
pool. The high rate of out-of-state tuition means that fewer students can be admitted and supported if 
existing students fail to apply for residency as soon as possible. Once you have residency, your 
registration fees will be reduced by approximately $100 per semester (unless your source of support 
already pays all fees). You must be a resident for one year before applying, however there are certain 
steps that you should take upon arriving in Tallahassee. 

1.   IMMEDIATELY (i.e., before the first day of classes of the first semester) file a Declaration of 
Domicile form at the Leon County Courthouse, Clerk of the Circuit Court, room 123 (488-7538). A 
valid Florida driver's license and a $11.00 fee are required. 

2.   Obtain the following: 
       (a)   Florida voter's registration 
       (b)   Florida driver's license 
       (c)   Florida vehicle registration 
       (d)   Florida automobile insurance 

3.   Other supporting documents to be submitted at time of application for residency: 
       (a)  Employment Memorandum/Statement of Independence form obtained from the Neuroscience 
office (or department): See form below. 
       (b)  letter from a local bank 
       (c)   membership in a Florida organization (e.g., Sierra Club) 
       (d)   rent receipts 

Applications for residency, along with supporting documents, must be submitted to the Residency 
Section of the Registrar's Office prior to the last day of registration for the term for which resident 
status is sought. 

For further information consult the 2003-2005 FSU Graduate Bulletin, p. 37, or the Registrar's Office. 
 
The forms below may be used to notify the University of residency status and graduate student 
support.  Students supported by departmental funds should use the departmental process. 
 
The student should take the appropriate documents along with the Declaration of Domicile and this 
form to the Office of the Registrar. (Not all items are required to establish residence). 
( ) Statement of Independence 
( ) Driver's License 
( ) Voter's Registration 
( ) Vehicle Registration 
( ) Other evidence related to permanent domiciliary status 
( ) Family ties. 

 

Memorandum on residency and Statement of Independence forms on next page: 
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M E M O R A N D U M 
 
TO: Caroline Van Brunt -- Residency 

FROM: Janice Parker, Program in Neuroscience Coordinator 

SUBJECT: Residency -- Graduate Assistants/ Graduate Student Trainees 
 
 This is to certify that: 
 
________________________________________________________ 
(Last Name, First Name, MI) 
 
________________________________________________ 
(Social Security Number) 
 
_____ is a graduate assistant on an appointment in Neuroscience for greater than or equal to .25 FTE. 
The planned appointment period is from __________________________ until graduation. 

OR  (CHECK AND COMPLETE THE APPROPRIATE STATEMENT) 

_____ is a graduate student on a federally-funded training-grant appointment in Neuroscience. The 
program plans to appoint this student as a graduate assistant following the period of federally funded 
support, at a rate greater than or equal to .25 FTE. The appointment period is from 
__________________________ until graduation. 
 

Additional comments: 

________________________________________________________ 
 
________________________________________________________ 

 
______________________________ __________________ 
(Authorized Signature)   (Date) 
 

*************************************************** **************************** 

STATEMENT OF INDEPENDENCE 
 
I, ________________________________________________________ 
     (Print First Name, MI, Last Name) 

do hereby swear and affirm that I am independent for federal and state tax purposes and have been 
independent since 
 
________________________________________________________ 
     (Month, Day, Year) 

 
_____________________________________________ 
Signature     (date) 
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APPENDIX IV     Checklist for the PhD in Neuroscience 
 

*Note: Variations may occur due to individual committee or departmental 
requests/requirements* 

 
This is a general checklist for the PhD in Neuroscience administered by the FSU Program in 
Neuroscience. See Neuroscience Graduate Students Handbook for more complete details. 
 
____  Choose a Major Professor and initial Committee (3 members) (1st semester) 

Initial committee make up (also suitable for a departmental MS degree): 
____  Your major professor (Neuroscience) 
____  Departmental representative (non-Neuroscience) 
____  Neuroscience professor (not in your home department) 
 
____  Memo on Major Professor and initial Committee. Submit a memo to the Neuroscience 
Office signed by the major professor and each committee member indicating their willingness to 
serve. 

 
____  Obtain or formally bypass the Master’s degree (generally by the end of year 2) 

*See current individual departmental requirements for MS and bypass. Biological Science and 
Nutrition/Food/Exercise Science do not require an MS or bypass for students originally enrolled 
as Neuroscience doctoral students. 

 
____  Form PhD Supervisory Committee containing 3 Neuroscience faculty members: 

____  Your major professor (Neuroscience) 
____  Departmental representative (non-Neuroscience) 
____  Neuroscience professor (not in your home department) 
____  Neuroscience professor (any department)* 
____  University Representative (non-Neuroscience; not in your home department) 

* Department may prefer that committee have a majority of department members 
 

____  Memo on Supervisory Committee. Submit committee form to Neuroscience Office and 
your department’s Graduate Training Office 

 
____  Program of Studies. (by end of summer, Year 1) 

University Requirement: A complete plan of courses to be taken should be prepared in 
consultation with the Major Professor, as soon as possible after the appointment of the 
Supervisory Committee. This Program of Studies should be approved and signed by each member 
of the committee and kept in the student’s file. 
Neuroscience Requirement:  Make a list of courses taken, with grades, and a list of courses 
planned to be taken. Relevant undergraduate courses may also be listed. Send signed list to 
Neuroscience Office. 
Biology Requirement: Also complete the Program of Studies form, available from Biological 
Science Graduate Office and return to the Graduate Office. 
 
___  completed Program of Studies submitted to Neuroscience office (and dept. office)  
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____  Successfully complete Required Courses and additional Core (cluster) Courses (generally in 
first two years) with a Grade Point Average of 3.00 (B) or better. Grades for all individual 
required courses must be C (2.00) or better. Cluster courses and lab rotations must be approved by 
committee. 
Required Courses 
____  PCB 5845 Cell and Molecular Neuroscience 
____  PSB 5341 Systems and Behavioral Neuroscience  
____  PSB 5321L Comparative Neuroanatomy Laboratory 
____  PSB 5057 Molecules to Behavior 
____  PSB 5077 Responsible Conduct of Research 
____  PSY 6919 Research Design and Analysis 
 
____  Physiology Cluster Course  

(at least 1 of the following: PCB 5795 Sensory Physiology, PCB 5835 Advanced 
Neurophysiology/Membrane Biophysics, PCB 5137 Advanced Cell Biology, Mammalian 
Physiology II, PCB5747, PCB 5xxx Developmental Neurobiology [when available], 
Neuropharmacology (FAMU College of Pharmacy)) 

 
____  Behavioral Cluster Course  

(at least 1 of the following: EXP 5717: Animal Psychophysics; EXP5406: Neurobiology of 
Learning and Memory; PSB 6059: Behavioral Endocrinology, or new number; PSB 5347 
Neuropharmacology.  

 
____  Laboratory Rotations (Directed Individual Study in a different lab from the home lab; 

generally in the first two years) (2 required) 
 
____  Teaching requirement 

Neuroscience Requirement (students in all departments): Two semesters of teaching in a lab or 
lecture course or via “mentored teaching” with a faculty member. This requirement can be 
satisfied for Biological Science students by following the Biology Requirement: 5 credit hours 
of BSC 5945 Supervised Teaching, or 2 separate courses. Additionally, new students in 
Biological Science must take a teaching workshop before their first fall term. 
 

____  2 Memos on Teaching. Submit a memo to the Neuroscience Office, initialed by the 
committee, recommending for each semester of supervised teaching that it be accepted as 
meeting the teaching requirement.  ___ 1st semester,  ___ 2nd semester. 

 
____  Presentations (oral or poster) (3 required) 
 Types of presentations accepted:  

·  Departmental seminars (e.g., PSB 6933 Neuroscience Summer Seminar) One Neuroscience 
seminar is required. 

·  Presentations at regional and/or national meetings (*Note: Poster presentations count only 
for the senior author. Two poster presentations can count towards this requirement at the 
discretion of the supervisory committee) 

____  3 Memos on presentations. Submit a memo to the Neuroscience Office, initialed by the 
committee for each presentation, indicating that it is suitable to meet the requirement. ___ 1st  
___ 2nd  ___ 3rd presentation. 
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____  Hold Annual Committee Meeting 

Note: the chair of your department, dean of your college and the dean of graduate studies (or designees) may 
attend any committee meeting as non-voting members. 

Neuroscience Requirement: Annual committee meetings must be face-to face. This is compatible 
with Biology Requirement: Committee meetings should be completed between the 4th week in 
September and the 2nd week of December each year (before the annual reviews) 
Suggested materials to bring to each meeting: Research project description(s), Program of 
Studies (courses and grades, planned courses), Curriculum vitae, completed Grad-Brag. 
____  Year 1  
____  Year 2 
____  Year 3 
____  Year 4 
____  Year 5 _____________ (extra year) 

 
____  Attend Annual Reviews by departmental Neuroscience faculty 
 Neuroscience Requirement: Complete “Grad-Brag”, Progress Check-List; submit to NS office. 

Biology Requirement: Submit information on satisfaction of degree requirements to Graduate 
Office 

____  Year 1  
____  Year 2 
____  Year 3 
____  Year 4 
____  Year 5 _____________ (extra year) 

 
Preliminary (Qualifying) Exam  (should be taken by Year 3, preferably early) 

____ * Psychology Requirement: Register for Preliminary Examination Preparation (PSY6656) with 
minimum of 3 hours. 

 
____  Register for Doctoral Preliminary Examination (Psychology: PSY8964; Biology: BCS 8964; 

Nutrition: HUN 8964) during the semester in which the examination will occur (If exam cannot be 
taken in that semester an incomplete [I] grade can be given) 

 
____  Complete and orally defend Preliminary Exam 

* Format to be determined by committee: Generally written questions followed by an oral exam.  
Written answers should be submitted at least 2 weeks prior to oral exam. 

 
____  Memo on Preliminary Exam.   Neuroscience requirement: A memo signed by all committee 

members, stating the date of the exam and the outcome must be sent to the Neuroscience 
Office (the memo can be prepared by the student but should be “from” the committee chair).  
Psychology requirement: Committee members also need to sign examination cards (Obtained 
from the Psychology Graduate Training Office). Biology requirement: A memo stating the 
date and outcome of the exam must be sent to the Biology Graduate Office (can be a copy of 
NS memo). Nutrition requirement: The Graduate program director should be notified. 

The result of the examination must be reported to the academic dean of the student’s department 
(usually by the departmental graduate office). An “Admission to Candidacy” form must also 
be sent to the Office of the University Registrar. 
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* Note: After completing your preliminary exams, you are now considered a doctoral candidate and 
can enroll for dissertation research credit hours. YOU NEED 24 SEMESTER HOURS OF 
DISSERTATION RESEARCH CREDIT TO GRADUATE. You must graduate within 5 years of 
passing the preliminary exam (University regulations). 
 
Dissertation Proposal (generally by beginning of year 4) 
 
____  Complete written Dissertation proposal in the format of an NIH or NSF grant proposal and 

submit to committee at least 2 weeks prior to the defense date 
 
____  Orally defend dissertation proposal.  

* Must pass at least 12 months prior to dissertation defense date. 
 

____  Memo on Dissertation proposal. Send a copy of the proposal together with a memo 
indicating approval of the proposal, signed by all committee members, to the Neuroscience 
Office. 

____  a University Memo must also be sent to the Office of Graduate studies signed by all 
committee members, and indicating that any research using human or animal subjects 
proposed in the Dissertation Proposal has been approved by the appropriate university review 
board (IRB for human subjects; ACUC for animals subjects). Currently, this form is generally 
sent out by the departmental graduate office and should be sent there. A duplicate of this form 
can be used in place of the memo to the Neuroscience Office.  

 
 
Dissertation 
 
____  Notify the Neuroscience office and your department’s Graduate Training Office of the 
dissertation title, the date, time, and location of the examination, and the name of the major professor 
at least 2 weeks prior to the defense date 
 
____  Complete at least 24 Dissertation hours (PSY 6980, BSC 6980, or HUN 6980) 

*You must enroll for a minimum of 2 dissertation hours in each semester in which a substantial 
amount of work is being done on the dissertation (as part of a full time enrollment), and a minimum of 
1 hour in the semester of your defense. 
 
_____  Register for Dissertation Defense (PSY 8985, BSC 8985, HUN 8985) in the term you plan to 

defend.  
*Make sure to check all deadlines (departmental, university, etc.) for submitting materials 
required to graduate, in order to give yourself enough time to finish the dissertation, defend, 
and make corrections. 

 
____  Apply for the degree (by the deadline posted in the Directory of Classes) at the Graduation Desk 

in the Registrar's Office. 
 
____  Submit written dissertation to committee at least 2 weeks prior to the oral defense 
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____  Submit the following information to the Neuroscience Office and your departmental Graduate 

Office at least 2 weeks prior to the defense date  
·  Preliminary abstract  
·  Announcement of final committee 
·  Announcement of defense (see format below) 

The title and date of defense must also be forwarded to the Office of Graduate Studies, usually by 
the departmental office. The Major Professor must approve the date, time and place, and preside at 
the defense: 

 
THESIS/TREATISE/DISSERTATION DEFENSE ANNOUNCEMENT 
Name: 
Phone Number: E-mail address 
Department: 
Major Professor: 
Defense:  Day,  Date,  Time: 
Location (room and building): 
Thesis      Treatise      Dissertation     (please circle one) 
Title: 

* Biology requirement: Use the forms available on the Biological Sciences website for 
announcement of final committee and announcement of defense. 

 
____  Orally defend the dissertation by presenting a public seminar and answering questions from the 

committee (in closed session). Note: For the dissertation defense, “The supervisory committee 
may be supplemented by ‘the chair of the major department, and such other members of the 
faculty as may be appointed by the academic dean” who, with the supervisory committee, “will 
conduct the examination.”  

 
____  Make your committee’s corrections and submit on-line to Florida State University (see The 

Office of Graduate Studies at http://etds.fsu.edu  or 408 Westcott for further information) 
____  Formatting must be approved by the Office of Graduate Studies at least 2 weeks prior to 

defense date 
____ Final version of the dissertation must be submitted by the Office of Graduate Studies’ 

deadline date during the semester in which you plan to graduate (see the registrar’s 
academic calendar at http://registrar.fsu.edu) 

____ The final version must contain a signature page 
 
____ Submit a green clearance form to the University (obtained at the Registrar’s Office) 

* It should be signed in the following order: (1) major professor, (2) the department's Director 
of Graduate Studies, and (3) the Dean of Arts and Sciences, 150 SCL. The Dean's office 
requires that the form be stamped "paid" by the Cashier's Office before they will sign it.  

Note: If paying by check or credit card, you have to pay 3 weeks in advance before the 
cashier’s office will stamp “paid”.  You can pay by cash and get it stamped that day 
(important to know if you have racked up a lot of parking tickets). 
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Additional procedures for departmental clearance: 

Psychology 
____  Two defense cards signed by all committee members must be turned into the departmental 

Graduate Training Office upon the successful completion of the dissertation defense. 
Biology 

____  Submit to the Graduate Office a complete vita. 
____  Upon successful completion of defense, submit to the Graduate Office: 

a. Memo from major professor indicating results of defense. 
b. A committee-initialed copy of your abstract. (Doctoral candidates only) 
c. A copy of your thesis/dissertation, all signature pages, and the green Clearance form.   
Note:  the Clearance form must be signed by your major professor.  The Graduate Office will get 
the required signatures from the Chairman.  The correct name of the chairman is P. Bryant Chase 
and it is the Department of Biological Science (not Sciences).  If you fail to come through the 
Graduate Office, you run the risk of being deleted from the graduation list and therefore not 
graduating. 

 
Other General Information: 
·  Grade change forms must be submitted to the Graduate Training Office by the major professor for 

any incompletes received in Preliminary Examination Preparation (Psychology requirement: 
PSY6656) or Dissertation (PSY 9680, BSC 6980 or HUN 8985). Students are responsible for 
insuring that other incompletes appearing on their transcript have been resolved. 

 
·  With sufficient time prior to graduation, students should review their Program of Studies to 

confirm that all courses approved by the doctoral committee have been completed. If the student 
has deviated from the Program of Studies, the form should be updated and changes should be 
approved by committee members. 
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APPENDIX V:  Examples of appropriate format for memos  
Memos used to notify the Neuroscience Office (and others) of completion of major steps in the 
degree program. Except for University forms, a memo in different format containing the same 
information is acceptable. 
 
A. Major Professor and Initial Committee 
 
B. Doctoral Supervisory Committee 
 
C. Program of Studies 
 
D. Teaching Requirement 
 
E. Presentation Requirement 
 
F. Annual Review Information (GradBrag) 
 
G. Preliminary Exam 
 
H. University Form on Doctoral Student Academic Progress 
 
I. Dissertation Proposal 
 
J. University Form on Dissertation Prospectus (= Proposal) 
 
K. Final Committee Announcement 
 
L. Dissertation Defense Announcement.  
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Appdx. V-A  Memo on Major Professor and initial Committee 
 
Program in Neuroscience  
 
Memo on Major Professor and initial Committee  
 
To:   Neuroscience Office (Copy to graduate office student’s department) 
 
From:  __________________ ___________________________________ 

Student printed name    Student signature 
 
Subject: Major Professor and Initial Committee 
 
Date:  ______________ 
 
 

Dr. _______________ , a faculty member in the department of _______________ with 

doctoral directive status for the Neuroscience PhD has agreed to be Major Professor directing my 

studies for the PhD degree in Neuroscience.   

 

 _______________________________________________       ________ 

Major Professor’s signature      Date 
 

 
The following faculty members with graduate status have agreed to be members of my initial 

supervisory committee. Three members are required, including the Major Professor.  One member 
must be a non-Neuroscience Program member from the student’s home department). A full five member 
committee may be formed in place of an initial 3-member committee (see guidelines for membership of doctoral 
committees). 

 
Committee members  
 
1.  ___________________ __________ ________________________ ______ 
 Printed name  Department  Signature   Date 
 
2  ___________________ __________ ________________________ ______ 
 Printed name  Department  Signature   Date 
 
3  ___________________ __________ ________________________ ______ 
 Printed name  Department  Signature   Date 
 
(4)  ___________________ __________ ________________________ ______ 
 Printed name  Department  Signature   Date 
 
(5)  ___________________ __________ ________________________ ______ 
 Printed name  Department  Signature   Date 
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Appdx. V-B  Memo on Doctoral Supervisory Committee  
 
Program in Neuroscience: Memo on Doctoral Supervisory Committee  
 
To:   Neuroscience Office (Copy to Graduate Office of student’s department) 
 
From:  __ _______________  ______________________________________ 

Student printed name     Student signature 
 
Subject: Doctoral Supervisory Committee 
 
Date:  ______________ 
 
 

In consultation with my major professor, I have requested that the following faculty members 

be members of my doctoral supervisory committee. They have each agreed to do so. All have Graduate 

Faculty status (University requirement). At least three are Neuroscience Program (NS) members with 

doctoral directive status for the neuroscience PhD degree, including a member of the student’s home 

department and a Neuroscience Program member not in the student’s home department. One faculty 

member is a non-Neuroscience Program member in the student’s home department and one is a non-

Neuroscience Program member, not in the student’s home department (University Representative).    

My major Professor is a faculty member in the department of ________________________________ 

with doctoral directive status for the Neuroscience PhD 

 

      ____________________________ ___________________________________  ______ 

Major Professor printed name   Major Professor’s signature    Date 
 
Committee members (in addition to Major Professor)  
 
1.  ___________________ __________ ____ ________________________ ______ 
 Printed name  Department NS?  Signature   Date 
 
2  ___________________ __________ ____ ________________________ ______ 
 Printed name  Department NS?  Signature   Date 
 
3  ___________________ __________ ____ ________________________ ______ 
 Printed name  Department NS?  Signature   Date 
 
4  ___________________ __________ ____ ________________________ ______ 
 Printed name  Department NS?  Signature   Date 
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Appdx. V-C Memo on Program of Studies 
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Program of Studies (page 2) 
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Appdx. V-D Memo on Teaching Requirement 
 
Neuroscience Program: Memo on Teaching 
 
To:   Neuroscience Office 
 
From:  ___________________ ________________________________ 
   Student Name   Student Signature 
 
Subject: Approval of Required Teaching 
 
Date  _________________ 
   Date 
 
 
This memo records the approval, by my supervisory committee, of my recent supervised teaching 
experience (below) as acceptable as one of two semesters of teaching required for the PhD degree in 
Neuroscience. 
 
Course taught  ________________________________________________________ 
   Course number, Title and number of credit hrs. 
 
Number of lectures/lab presentations _______ ________ _________ 
       given by student, per section   No. of  Semester and  

sections   year taught   
 
Faculty mentor for ____________________  ___________________________________ 
supervised teaching  Printed Name   Signature 
 
 
 
Major Professor  ______________________   __________________________________ 
   Printed Name    Signature 
 
 
Committee Members:  __________________  __________________________________ 
   Printed Name    Signature 
 
   ___________________  __________________________________ 
   Printed Name    Signature 
 
   ___________________  __________________________________ 
   Printed Name    Signature 
 
   ___________________  __________________________________ 
   Printed Name    Signature 
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Appdx. V-E Memo on Presentation Requirement 
 

Neuroscience Program: Memo on Presentations 
 
To:   Neuroscience Office 
 
From:  ___________________ ________________________________ 
   Student Name   Student Signature 
 
Subject: Approval of Required Presentation 
 
Date  _________________ 
   Date 
 
 
This memo records the approval, by my supervisory committee, of my recent presentation (below) as 
acceptable as one of three required presentations for the PhD  degree in Neuroscience. 
 
Presentation at ________________________________________________________ 
    Conference or other venue 
 
Title: ________________________________________________________________ 
 
on  ________________________ 
  Date 
 
 
Major Professor  ______________________   __________________________________ 
   Printed Name    Signature 
 
 
Committee Members:  __________________  __________________________________ 
   Printed Name    Signature 
 
   ___________________  __________________________________ 
   Printed Name    Signature 
 
   ___________________  __________________________________ 
   Printed Name    Signature 
 
   ___________________  __________________________________ 
   Printed Name    Signature 
 



 Neuroscience Graduate Student Handbook: Forms 

 30

Appdx. V-F Annual Review Information Form (GradBrag ) 
 

 
Neuroscience Students Annual Review  

 
ANNUAL ACTIVITIES INFORMATION SHEET – 2007-08 

 
In preparation for the annual review of student progress in the Program, please fill in the 
appropriate information concerning your activities during 2006-07.  Return  to Janice Parker, 
parker@neuro.fsu.edu. BIO students also return to Judy Bowers, bowers@bio.fsu.edu,  Submission 
deadline is the end of the fall semester, Dec. 15. 
 
Your name:   
 
1. Major professor:   
 
3. Year of entry into program:   
 
3. Committee members (current - and any proposed changes for next year): 

Doctoral committee:   
 
4. Anticipated source of support for next academic year: 

NRSA submitted - or? 
 
5. Progress toward degree: 

[In a paragraph, fill us in on what is happening: Have you already completed a graduate degree 
(date, school)?  Next degree sought (MS or Ph.D.)?  Anticipated completion date of next 
degree? Where are you in the process of completing the work needed?]  
  

6. Completion date or expected date for comprehensive exam:   
 
7. Scholarly work completed: 

(Manuscripts, posters & presentations at meetings: give full citations) 
 

 Publications: 

  
 
 Abstracts:  
  

 
 8. Proposals for funding submitted in 2006-07: 
  
 
9. Teaching Activities in 2006-07: 
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10. Overview of research and training experiences in 2006-07:  
a) Courses with grades obtained:  

  
  b) Current GPA:  
 

c) Expected GPA after Fall 2007:  
 

d) DISs:   
 

e) Seminar presentations (titles and locations): 
 

f) Techniques learned: 
 

g) Scientific meetings attended: 
  
11.  Planned Research and Training Activities in : 

a) Courses:  
  

b) DISs: 
 

c) Seminar presentations (titles and locations): 
 
  d) Techniques planned to be learned: 
  

e) Scientific meetings to be attended: 
  
12. Planned posters, manuscripts, etc. for : 

 Manuscripts:  
  
 

Posters: 
  
13. A 200-word description of research progress during the previous year (2006-07): 

  
Previous work: 
  
Current work: 

  
 
14. What can the Program do to make your training situation better?   
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Appdx. V-G Memo on Preliminary Exam 
 

Neuroscience Program: Report on Preliminary Examination 
 
This examination is "designed to test scholarly competence and knowledge and to afford the examiners the basis for 
constructive recommendations concerning the student's subsequent formal or informal study" (FSU Graduate Bulletin,). 
 

The possible outcomes of the Preliminary Examination are: 
1. Passed 
2. Failed, without possibility of re-examination 
3. Conditional pass, additional work to be completed 
4. Re-examine 
 

Results of the Preliminary Exams must be submitted to the Neuroscience Office and departmental Graduate Office 
immediately following the completion of the exam. 
If a conditional pass is received, the committee must stipulate, in writing, the conditions and the deadline for meeting these 
conditions. 
A majority vote of “failed” will result in dismissal of the student from the doctoral program. 
 
Memo on Preliminary Exam 
To: Neuroscience Graduate Office and Departmental Graduate Office (________________) 
          Department 
From:   _________________________________ 

Major Professor 
 
Subject: Doctoral Preliminary Exam 
 
Date:  _____________ 
 
The doctoral supervisory committee for ______________________ is pleased to report  
      Student Name 
 
that this student passed the preliminary exam for admission to candidacy for the PhD  
 
degree in Neuroscience on ____________________ 
     date 
 
Major Professor:  __________________________________ 
 
Committee Members:  __________________________________ 
 
    __________________________________ 
 
    __________________________________ 
 
    __________________________________ 
 
Adjust wording for different outcomes of the exam. If a re-examination is required, indicate the time-frame for the exam. If 
a conditional pass is approved by the committee, attach a written copy of the conditions to be met and the deadline for 
meeting them. The student must receive an exact copy of this report.  
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Appdx. V-H University Form on Doctoral Student Academic Progress 
 

College of Arts and Sciences 

Neuroscience Program Version 

Doctoral Student Academic Progress Report 

 

Procedure: In accordance with University and College policy, the doctoral supervisory committee must 
annually assess, in writing, the academic progress of each student who has passed the Ph.D. 
Preliminary Examination. 

A signed copy of this report must be submitted to the Neuroscience Office for inclusion in the 
student’s record. The original goes to the Dean’s office for the College of the student’s home 
department: Arts and Sciences for Biological Science and Psychology; Human Sciences for 
Nutrition/Food/Exercise-Science. The form is normally submitted to the appropriate Dean by the 
graduate office of the student’s home department.  Send a signed original and a copy to: for Biological 
Science: Judy Bowers; for Psychology: Dr. Ellen Berler; for NFES: Dr. Cathy Levenson. 
 
Student's name: 
 
 
Social security number (last 4 digits): 
 
 
Degree: Neuroscience  

Department: (circle one)   Biological Science       Psychology      Nutrition/Food/Exer.Sci. 
 
Major Professor's name: 

____________________________________________ 
 
Date on which Ph.D. Preliminary Exam was passed: 
 
____________________________________________ 
 
Projected date of graduation: 
 

Fall_____, Spring_____, Summer_____, of 20_____ 
 

Please briefly summarize the dissertation research, writing, or creative work completed by this student 
during the past 12 months; also note any special problems that have occurred. 

 

Page 1 of 2 
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Page 2: Doctoral Student Academic Progress Report: Summary of Dissertation Research 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signatures:  

Major Professor  ______________________________ 

Committee Members  ______________________________ 

 ______________________________ 

 ______________________________ 

 ______________________________ 

 

Date:  _________________ 
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Appdx. V-I Memo on Dissertation proposal 
 

Neuroscience Program Memo on Dissertation Proposal 
 
To:   Neuroscience Office (Copy to graduate office of student’s department) 
 
From:  ___________________ ________________________________ 
  Student printed name   Student Signature 
 
Subject: Defense of Dissertation Proposal 
 
Date  _________________ 
 
 
This memo records the successful defense of the attached Dissertation Proposal (title below) before my 
supervisory committee, as required for the PhD degree in Neuroscience. The attached University form 
records project approval by IRB/IACUC. 
 
Dissertation Proposal  _____________________________________________________ 
      Title 
 
Date of proposal defense   ______________ 
 
 
Expected date of gradation ______________ 
 
 
 
Major Professor  ______________________   __________________________________ 
   Printed Name    Signature 
 
 
Committee Members:  __________________  __________________________________ 
   Printed Name    Signature 
 
   ___________________  __________________________________ 
   Printed Name    Signature 
 
   ___________________  __________________________________ 
   Printed Name    Signature 
 
   ___________________  __________________________________ 
   Printed Name    Signature 
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Appdx. V-J University Form on Dissertation prospectus (= Proposal) 
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Appdx. V-K Final Committee Announcement 
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Adddx. V-L Dissertation Defense Announcement 
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Defense announcements should be submitted to the Neuroscience Office, and the Graduate Office of 
the student’s home department two weeks prior to the scheduled defense. A copy of the announcement 
must be submitted to the university Office of Graduate Studies (usually by the departmental graduate 
office).  
 
This is a DISSERTATION  announcement 
 
 
NAME: _____________________________________________________________________ 
 
PHONE _______________________  E Mail ADDRESS: _____________________________ 
 
 
DEGREE PROGRAM:  Neuroscience 
 
DEPARTMENT: ______________________________________________________ 
 
 
MAJOR PROFESSOR: _________________________________________________________ 
 
 
DEFENSE DAY: ______________________  DATE: _______________ TIME: ___________ 
 
 
LOCATION (Room and Building): ________________________________________________ 
 
 
TITLE: _______________________________________________________________________ 
 
 
______________________________________________________________________________ 

 
 


