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NEUROSCIENCE GRADUATE STUDENT HANDBOOK

PHILOSOPHY

The Interdisciplinary Program in Neuroscience padegi comprehensive training of graduate students
in this exciting discipline that probes the funatiof the brain and nervous system. Neuroscience
combines the resources of many traditional disogdi such as anatomy, biology, biomedicine,
chemistry, nutrition, physiology, psychology, anehbvioral science to look at all aspects of neural
function. The goal of the FSU Program in Neurasegeis to transform students into first-rate scisla
prepared for neuroscience research and teachingopgssin academic settings or applied careers in
industry or government. Through mentored reseaxperience supplemented with formal and
informal instruction, students obtain a broad apjatéon of the field of neuroscience with expertise

an area of specialization; an ability to formulatel test hypotheses that advance our knowleddeeof t
nervous system; an understanding of ethical andainmgiandards in the conduct of research; and
training in effective communication in written aadal form.

Faculty members of the interdisciplinary PrograniNeuroscience have their primary appointments in
one of five departments in three colleges: In tledlege of Arts and Sciences, the departments of
Biological Science, Psychology and Mathematicsthim College of Human Sciences, the department
of Nutrition, Food, and Exercise-Science; and ie tGollege of Medicine, the department of
Biomedical Science. These faculty members cometliegein the Program in Neuroscience for
collegial interaction and research collaboraticersg to provide classroom instruction and research
mentoring for students studying for the Ph.D. inuMescience. Students must meet the admission
requirements for the Program in Neuroscience andcbepted into a home department, generally the
department of their initial advisor/major professbhe degree program is governed by the specific
requirements for the Ph.D. in Neuroscience admarest by the Program in Neuroscience, as explained
in this document, and by the general degree remeinés of The Florida State University . Advice on
interpretation of these requirements is generaligilable from a student’s doctoral supervisory
committee, from the graduate office of the studemme department or from the Director of the
Program.

Formal courses required for all students are ke tminimum to allow flexibility in assembling a
program of coursework and research compatible Wieéhhighest standards of scholarship and best
suited to the student’s research goals. Despiseflanibility, there are numerous timelines thavén#o

be observed. Students should take control of tteieers at FSU using careful time management,
looking forward to each goal and “planning backvgdrb determine where to start and what route to
take in order to arrive at that goal at the appeatertime.

ADMISSION: Applicants are generally required to meet minimékda of 3.0 undergraduate grade
point average (upper division work); a combinedreaaf 1100 on the verbal and quantitative sections
of the Graduate Record Exam (with minimum scor&@d on each section), and three current letters
of recommendation from individuals who are ableatsess the applicant's academic and research
potential. Foreign students, in addition to thevah@lso must score a minimum of 600 on the TOEFL
exam. The Program ordinarily does not accept aestigithout a faculty sponsor or sponsors willing
to serve as the initial advisor(s). More detailslo®m admission process are available from the Brogr

in Neuroscience website laittp://www.neuro.fsu.edu.
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DEGREE REQUIREMENTS: The Ph.D. in Neuroscience is a research-intensagees for which
the main effort will be an independent researcheotdhat makes a scholarly contribution to sciemti
knowledge in the discipline. The minimum requiremseare 54 semester hours of graduate level
courses (or 24 hrs beyond the master's degreeudimgd designated required courses, various
additional requirements specified below, the wgtend defense of a dissertation, and publication of
the results of the dissertation research (seeoset§: Dissertation, Defense and Seminar).

Degree requirements may be modified from time rtwetby vote of full members of the Program in
Neuroscience, on the recommendation of the direantdrexecutive committee, or in accordance with
University regulations. With approval of the supsovy committee, students may elect to complete
their degrees under the rules in place at the timg enter the degree program or any subsequent
complete set of rules.

Each stage of a student’s progress to the degreldemented by memos or letters sent to the
Neuroscience Office as specified in the relevasctiees below. Some departments (e.g. Biological
Science) require copies of all these documentsebe te the graduate office of the student’'s home
department. It is the student’s responsibility toswe that all documents reach the appropriate
destinations.

Responsible Conduct of Research:Students entering the Program in Neurosciencexgected to
know and follow the accepted practices of goodndists including respect for intellectual property,
full and honest reporting of experimental resudis] careful attention to the welfare of human sttbje
and experimental animals. These and other con@msliscussed in a required course taken in the
first semester.

1. Degree Program: Students entering the Program in Neuroscience @isidered to be "doctoral-
track". However, students have the option, witlprapal of the major professor and supervisory
committee, to obtain a Master's degree in thepeaeive home departments. Each student's progress
towards the Ph.D. degree will be assessed eaclbyedhat student's supervisory committee.

2: Time Limit: The Ph.D. degree must be completed within 5 yaars the date of the passing of
the Preliminary Exam (normally by the fall semestétthe studentsyear). This is when formal
admission to candidacy occurs (see section 12minelry Exam, page 12).

3. Major Professor: By the beginning of the Spring semester of the fiesar, students should choose
a major professor, to become the chair of the sitglsupervisory committee mentoring the student's
progress in the program. In most cases the iratlalsor/sponsor is also the major professor bgtithi
not required. With mutual agreement between thelestu and another faculty member, and the
director, a new major professor may be chosen.Prbgram will make every effort to arrange funding
where the transfer to a new lab is seen to bedrstident’s best interest but the former sourdarais

is not transferable (e.g., support from an indiaidiaculty research grant). A memo indicating aonaj
professor has been chosen is sent to the Neurasc@fiice, and if appropriate to the Graduate @ffic
of the student's home department. It is the stiglezgponsibility to ensure this memo is sent.

4a. Initial Supervisory Committee membership(3+ members).

Students enter the Program under the sponsorslap ofitial advisor whose area of research matches
the student’s interest. This matching process allstudents to start hands-on research in theiradrea
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interest but does not obligate them to continudénsame lab for their dissertation research. mtigli
three-person supervisory committee guides studenthiey choose a research project. It is normally
expanded to form the full five-member committeet & entirely new committee could be formed if
appropriate. The initial supervisory committee diss the correct membership to be a Masters Degree
committee if the student and the committee agraettie experience of completing a MS degree (in
the student’s home department) would be an advantag

1. Initial faculty sponsor acting as major profesdteuroscience member.
2. A Neuroscience member from a department diftettean the student’s home department.
3. Non-Neuroscience member from the student's hdepartment.

The initial committee should be chosen in consigtatvith the major professor and established by the
end of the Spring semester in the student’s fiestryWhen committee membership is agreed by all
members, a memo is sent to the Neuroscience Offitig if appropriate, a copy to the Graduate
Office of the student's home department. The studaesponsible for ensuring that this memo ig,sen
as well as completing the necessary paperworkdarmtme department, if a master’s degree is sought.

4b. Doctoral Supervisory Committee membershi5+ members; at least 3 Neuroscience members).
The doctoral supervisory committee provides adsaiog guidance, and monitors the student’s progress
to the degree and graduation. The committee haefiponsibility for ensuring that the work conforms
to the standards for scholarly research at FSU ttieastudent meets all the other requirementshier
degree, and that the student is fairly treated IbyThe University Graduate Faculty Representative
will ultimately make a written report to the DeahGraduate Studies that this responsibility hasbee
met and that the dissertation defense was propertgucted. Within the constraints of the required
make-up of the committee, members are chosen &r dxpertise in the student’s field of research.
Committee members are, thus, qualified to evaltta@ework and to give useful advice on avoiding
pitfalls so that the completed work is of the higfhgossible quality.

1. Major Professor - NS member and (normally) a imemof the student’'s home department.

2. University Graduate Faculty Representative - NOMember of the student’'s home
department and NOT a member of the Program in Neignce.

3. Member of the student's home department, NOEmiper of the Program in Neuroscience.

4. Neuroscience member who is NOT a member ofttideat’'s home department. (could be
the major professor if not a member of the studdrime department).

5. Neuroscience member from any department.

All members except the University Representative seglected as experts qualified to give
advice on and/or to evaluate the student's digsmrttopic. Additional members beyond the
five specified may be included but are not requirdtivoting members must have Graduate
Faculty Status at FSU (see below). The Major Peafleand a minimum of two other
members must have current approval to direct dalttdissertations in Neuroscience.
Departments may prefer that a majority of committemmbers be from the student’s home
department. If there is a conflict with the guidel, students should consult the
Neuroscience Director.

FSU Faculty (regular or courtesy) with approvaldicect doctoral dissertations in degree programs
other than Neuroscience cannot be major professahé& Neuroscience degree but may be co-major
professor with a Neuroscience member approved rectdNeuroscience doctoral degrees. Faculty
without an FSU appointment (regular or courtesy)ncd be voting members of a Neuroscience
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supervisory committee. Temporary Graduate FacutatuS may be requested from the Dean of
Graduate Studies specifically to allow an FSU fgcuhember without such status, or a non-FSU
faculty member, to be a voting member of the conemit Non FSU faculty must receive the

appropriate courtesy appointment before requegtilgyone-time Graduate Faculty Status. The full
five-member committee should be established befloeepreliminary exam and by the end of the
Spring semester in the student's second year, trébgnd of the first semester after completing& M

degree. A memo from the major professor indicatongimittee membership and initialed by each
committee member is sent to the Neuroscience OQffigth a copy to the Graduate Office of the

student's home department, if appropriate. Theesius responsible for ensuring that this memo is
sent and for completing all necessary paperwotkérhome department.

5. Required Courses:The required courses include the basic core of aseignce knowledge.
Advanced courses examine state of the art researtte primary literature and Directed Individual
Study (DIS) courses allow students to acquire teahiskills. The minimal course-load is nine credit
hours each semester for each of the three semeSédirsSpring and Summer. Some of these required
hours each semester will normally be devoted teareth in the student’s home laboratory. Where the
student can benefit from additional credit-hourddiional tuition waivers up to 12 hrs may be
available through the student’s home departmemcfchvith your departmental graduate office).

Four basic graduate neuroscience courses are edgiar all students. Cell/Molecular Neuroscience
and Systems/Behavioral Neuroscience are normalkentaduring the first year. Vertebrate
Neuroanatomy and Molecules to Behavior are norntakegn during the second year. Two additional
courses: Responsible Conduct of Research and Rbs@&msign and Analysis are also required.
Students should complete two one-semester DIS dadyr courses with two different Neuroscience
faculty members (outside the lab of the initial iadv), and at least one course from the
Molecular/Physiological core-elective group and ofmem the Behavioral core-elective group.
Selection of a program of study beyond the intréoiyccourses is made in consultation with the major
professor and the supervisory committee. The coteeinay require a student deficient in some field
essential to the student’'s chosen research prtgethke one or more courses in that field. The
Neuroscience Summer Seminar series provides anrtopjty for students to practice assembling and
presenting a body of scientific research, an essdeskill for scholars in any field. All studentsea
expected to make one or more presentations indherier Seminar series (see Seminar requirement).

In exceptional circumstances, a student may regapgtoval from the supervisory committee to
substitute another course for a required courseleliding whether to recommend substitution, the
committee will give appropriate weight to the opimiof the major professor and will rule on whether
the student already has sufficient background énattea covered by a required course. The committee
will then decide whether to recommend that a remment or a particular course be substituted. The
final decision will be made by the Director, withivéice from the Training Committee. Students
requesting waiver of requirements on the basisooirses taken at another institution must provide
sufficient evidence on the substitute-course cdnterd level. Any decision on substitution of a
required course will not create a precedent foeiogtudents.

Where their course loads allow, all students shaidd register each Fall and Spring for Neuros@enc

Colloquium and the Baker Research Seminar as wedlagh year for the course associated with The
Rushton Lectures symposium or lecture series. Teesenar/colloquium series feature nationally and

internationally known neuroscientists discussirgjrthatest research findings.

A list of graduate courses available to Neuros@estadents is given in Appendix I.
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6. Program of Studies:lt is a University requirement that a Program afdytbe prepared, to include

a “complete plan of courses to be taken.” The ptanfuture courses to be taken while a graduate
student at FSU, should be compiled in consultatuith the major professor, starting with a list of
upper level undergraduate courses and graduatseswaready taken. The completed Program of
Studies should be approved and signed by each mmeofltbe supervisory committee and by the
Director of Neuroscience and placed in the studeatademic folder. If appropriate a copy of the
Program of Studies initialed by the committee istde the Graduate Office of the student’s home
department.

The University’'s residence requirement ISgn{versity Bulletin, Graduate Edition)‘After having
finished thirty (30) semester hours of graduateknmrbeing awarded the master's degree, the student
must be continuously enrolled on The Florida Stitérersity Tallahassee campus for a minimum of
twenty-four (24) graduate semester hours of ctiadiny period of 12 consecutive months”

7. Research Presentation Requirement:All students should make at least two formal redear
presentations in addition to a presentation in Nleeiroscience Summer Seminar (and the doctoral
dissertation-defense seminar). These may be inen(rig.,: NS Summer Seminar or Baker Seminar)
or at a local, national or international meeting.pAster presentation at a regional, national or
international meeting may be substituted, but ohihe student is first author. The purpose of the
requirement is to ensure that students have anrtymity to assemble and present scientific data and
receive feedback on content, organization and ptagen. The supervisory committee is responsible
for determining that the presentation is acceptablgatisfy the requirement and that the studeat ha
received adequate feedback. Presentations in theoBBence Seminar (Baker Seminar or summer-
seminar) will be evaluated by the instructor ofarekc who will communicate with the supervisory
committee. A memo, signed by the committee memberyrding the committee’s acceptance of a
presentation as meeting the degree requiremestshimitted to the Neuroscience Office for inclusion
in the student’s academic folder and, if appropria copy is sent to the Graduate Office of the
student’'s home department. The student is resperfsibensuring that the memo is sent.

8. Teaching requirement: The Program in Neuroscience recognizes the valueeahing as an
essential skill for prospective faculty members aad valuable learning experience in communication
applicable to all careers. Two semesters of teaclExperience are required for the Ph.D. in
Neuroscience. The requirement can be satisfied Wggalar teaching-assistant style assignment,
generally in a laboratory course, or by a "mentaesthing experience". This mechanism involves
enrolling for supervised teaching associated witfa@ulty-taught course. The student attends all
lectures in the course and discusses teachingitp@®with the faculty member. The student is also
required to prepare, practice with the faculty memiand then present to the class, at least two sel
contained lecture segments, followed by evaluadiad feedback by the faculty member and (optional)
by the class. Students should work with their maj@fessor and committee to choose an appropriate
format and time for teaching, depending on the esttld academic progress and research. The
supervisory committee decides whether the extedtfarmat of the proposed or completed teaching
experience meets the requirements. A memo to itedicampletion of each semester of approved
teaching experience, signed by the committee,nsteethe Neuroscience Office and, if appropriate t
the Graduate Office of the student's home depattnmidre student is responsible for ensuring that
these memos are sent.
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GRADUATE EXAMS AND COMMITTEE MEETINGS
Students should check with their committee membedsin advance of any required committee
meetings or examinations to make sure that evesybedl be available to participate.
Committee members may be out of town or on saldlatar one or both semesters of the
academic year. It is often difficult to arrangeextam or defense during the summer because of
the unavailability of committee members who mayfiecampus during this time.

9. Committee Meetings: Each graduate student must meet with her/his sigpeypvcommittee at least
once per year, generally towards the end of theseahester. The purpose of this meeting is to vevie
the student's academic progress in research oormufating a suitable research project. It is an
opportunity for the committee to contribute advarel offers of technical/theoretical assistance els w
as constructive criticism. The content of the nmgets determined by the major professor and the
committee but it is the responsibility of the stad® make sure the meeting takes place in a timely
manner, before the annual review of students byNieroscience faculty. A face to face meeting is
required. The committee will also assess whetherstudent's progress toward the Ph.D. degree is
satisfactory, what is required to restore or mamtatisfactory progress and whether the student
should remain in the Ph.D. track (see also below)).written memo from the committee chair
indicating that the meeting took place and sumnragiany important goals the student should achieve
in the next year should be sent to the studenky avitopy to the NS office for inclusion in the stntls
academic folder and, if appropriate, a copy to@maduate Office of the student's home department.
The student is responsible for ensuring that thésnm is sent. The determination of the supervisory
committee is a major factor in the annual evalumti® key time for assessment of progress and of the
student’s suitability for continuation in the Phiback is at the end of the student's second yd&or
students who are formal candidates for the Phliat ts, those who have passed the preliminary
examination and whose Admission to Candidacy foas lheen certified by the Office of University
Registrar, the University requires an annual wmitevaluation of the student's progress from the
supervisory committee, on the appropriate FSU fd@apies of the completed form can substitute for
the internal Program in Neuroscience memo

10. Annual Graduate Student Review: Each graduate student's progress in the Neuroscieh®d.
degree track is reviewed by the Program each yetra Spring semester. The review panel consists
primarily of the Program in Neuroscience membershat student's home department, including at
least one member of the student's committee, aadDirector of Neuroscience or designee. The
purpose of this meeting is to ensure that studealse timely progress towards the degree, rather tha
to review details of the research. However, anim@itbf research progress is necessary to allow the
reviewing faculty to assess progress and to asodfat standards are uniform across the Program.
Students are therefore required to prepare a 200 (#®-) abstract summary of their research over th
previous year. In preparation for the review, thedent also compiles a list of degree requirements
completed (courses, seminars, teaching, etc.) #mel achievements during the prior year (awards,
papers published and submitted, presentations atimys and any other items indicating progress).
This document (“gradbrag”) should be approved leyrttajor professor and sent (by the student) to the
Neuroscience Office. The student is responsiblegéiting her/his data to the Neuroscience Office in
sufficient time for it to be included in materiassipplied to the reviewing faculty. Following the
review, a written evaluation for each of the studen a department is prepared by the departmental
representative or by the Training Committee menreeresenting that department. The evaluation
should indicate whether progress has been satisfa@uith reasons, if not satisfactory), and indéca
any areas of concern. A recommendation that aicedegree requirement be met ASAP is not
necessarily an "area for concern” unless the studés to comply. The evaluation will be sent Inet
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Neuroscience Office to the student, with copiesh® major professor and (when necessary) the
Graduate Office of the home department. A copy keithain on file in the Neuroscience Office.

The following is provided as a guideline to the meg of “satisfactory progress.’Progress is
expected on both course work and research. Stwdenacademic probation (GPA less than 3.0) or
who make two grades of C or lower on Neuroscieremuired/core courses are not necessarily
evaluated as "unsatisfactory progress” if consluleraesearch achievements have been made, but
these students' performance is definitely an aveadncern. Too little research progress even when
grades are high is also an area for concern whetests are beyond the second year. Too little
achievement in both coursework and research is yaslwansatisfactory. An evaluation of
"unsatisfactory progress” or two evaluations ofo{pess a matter for concern” could be cause for
dismissal from the program. A student receivinghsao evaluation is not automatically dismissed.
He/She should consult with his/her major professa supervisory committee within 2 weeks of the
evaluation, for advice on how to improve. A writtglan for improvement should be prepared by the
student within 30 days and approved by the majofegsor and supervisory committee, who will
monitor adherence to the plan. Copies should beteahe training committee and the Neuroscience
Office. This document will be available for the hennual review, and progress in completing the
plan will be considered in determining the nextlesdon. Evaluations can be appealed to the
Neuroscience Director.

11. Continuation in the Neuroscience Ph.D. Track: A decision by the student's supervisory
committee that the student should not continuethar Ph.D. degree is reviewed by Program in
Neuroscience faculty during the annual review psecé@he reviewing faculty can recommend that the
decision be reconsidered, but cannot overrule aiomaus decision by the supervisory committee. In
the event the supervisory committee is not unansnthe student has the option of finding another
committee (and/or major professor) that would keppred to support the student's continuation in the
Program. If the supervisory committee's final dexi involves dismissal or continuation to a terahin
MS degree only, this is indicated in the annualleatgon report. An extra copy of the report is
supplied to the student and should be signed bystildent and major professor and returned to the
Neuroscience Office. If the student decides tgdyat of the Ph.D. track, no formal decision by the
committee on the student's suitability for doctstldies is required. The decision to drop a studen
from the Neuroscience Ph.D. track may be appeaédtid Neuroscience Director, who will consult
with the supervisory committee, the training conte@tand other Neuroscience faculty before making
a final decision. This decision has no necessagctleffect on angepartmentablecision to continue
the student in departmentatioctorate or master's degree track.

12. Preliminary Exam: This comprehensive exam provides evidence of sdigaiampetence before
admission as candidate for the Neuroscience Plegred (see timetable). Generally, written questions
are submitted to the major professor by each coteeninember to be answered by the student in
writing. The question format is decided by the cattern. The written answers are evaluated by the
committee member who set the question but all questand answers should be available to the
committee, generally one week prior to the oralnexdhe student is further evaluated by the full
committee in the oral examination. The contentha& oral exam is open but should concentrate on
clarification of written answers plus general qu@s relevant to the student's chosen research area
Generally, the oral exam should follow completidrnttee written exam by no more than two weeks.
The entire process should be complete within ongeseer's length.

There are four possible outcomes:

(1) Pass,
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(2) Conditional pass, requiring additional work approval by the committee (the additional work
should generally be completed within 60 days),

(3) Fail with opportunity to retake the exam (nolijmavithin one semester, with, generally, only
one opportunity to retake the exam),

(4) Fail with dismissal from the Ph.D. program (quetion of a terminal MS may be recommended).

Students who do not complete the preliminary eXxamthe end of their third year are
considered to have made "unsatisfactory progresigss there are special extenuating circumstances
(as determined by vote of the supervisory commjiteeel must pasthe exam by the end of the next
semester.

The outcome of the exam is reported in writingh® Neuroscience Office, the graduate office
of the student’s home department and the officdh@student's Academic Dean. If the student retakes
the exam, the written report must indicate thatstiuelent either passed or failge5U Graduate
Bulletin). When the student passes the exam, notice musrii¢o the University Registrar, on an
official Admission to Candidacy form. The studenteésponsible for ensuring these notices are sent.

13. Ph.D. Degree ProposalThe Ph.D. proposal should take the form of a rebegrant proposal in
NIH or NSF format. Its purpose is to enable thedstu to plot a course to the completion of a
significant research project; to identify the expemts and resources necessary, the methods of
analysis, anticipated results, the resolution ofsguae pitfalls and the time required. The student
should meet with the supervisory committee and riethe proposal. On acceptance of the proposal
by the committee, a memo signed by all committeenbes is submitted with the proposal to the
Neuroscience Office for inclusion in the studerttademic folder, with a copy, if appropriate, te th
Graduate Office of the student’s home departmentniersity-level form, signed by all committee
members, should be sent to the Office of Gradutatdi&s, indicating that any research using human or
animal subjects proposed in the Dissertation Prapbas been approved by the appropriate university
review board (IRB for human subjects; ACUC for aairaubjects). This form can be used in place of
the memo to the neuroscience office, and to thertieyental office. The student is responsible for
ensuring that the memo and form are sent.

14. NRSA Proposal:An individual National Research Service Award (NRS#om a federal funding
agency such as the National Institutes of HealtliH{Nis recognized as a significant achievemenhbot
for the student and for the Program, and also ges/more financial support than most other sources.
The Program in Neuroscience strongly encouragggbkdistudents to apply for these awards as early
in their career as possible. Students should suam#pplication by the Fall semester of their third
year. Well-prepared students could submit earBespecial workshop on preparation of an NRSA
application is provided, generally each Fall seeresthich takes students step by step through the
process. Drafts of student-prepared applicatioesreviewed by a "mock study-section” to illustrate
the criteria used in the review that will determiwbether the proposal is funded. The mock study
section is made up of faculty who sit on real stadgtions (review groups) reviewing grant and
fellowship applications for NIH or other agencigsese faculty members provide detailed feedback to
students and their major professors on ways to iyptiae proposal to increase the probability it viod
funded. Students in neuroscience research arenfdgun that this is one of the few fields in which
individual predoctoral NRSAs are currently avai@aliowever, they are only available to US citizens
and permanent residents ("green-card" holders).

15. Dissertation, Defense and Seminar: The Dissertation must be completed on some topic
connected with the major field of study. To be @table it must be an achievement in original
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research constituting a significant contribution kimowledge and represent a substantial scholarly
effort on the part of the student” (FSU Graduatdddin).

The Dissertation Defense for neuroscience doctsttadents consists of a public seminar presenting
information from the dissertation followed by analoexamination, which is administered by the
candidate’s supervisory committee. The major psess responsible for deciding when and where
the student should defend the dissertation andldhmeside at the examination. The FSU Graduate
Bulletin notes that: “Academic courtesy requiresittla preliminary draft of the dissertation be
submitted to each member of the supervisory coremit least four weeks before the date of the oral
examination.” At least two weeks before the datéhef examination, the student or major professor
must send an announcement of the dissertationatiitethe date and place of the examination to the
Neuroscience Office, and (via the departmental Gasal Office) to the FSU Office of Graduate
Studies. The result of the defense and oral exdioma passed, failed or to be re-examined must be
certified in writing via a memo signed by all menmbef the oral examining committee, to the
Academic Dean of the student’s home department) wapies to the Neuroscience Office and the
graduate office of the student’'s home departmeoitowing any re-examination a follow-up written
report must indicate that the student either passddiled. The student is responsible for adhetmg

all FSU regulations with respect to graduation disdertation format and publication. Students sthoul
contact the FSU Office of Graduate Studmefore the term in which they expect to defend their
dissertation, for up to date information on Uniwgrgrocedures (httpWwww.fsu.edu/gradstudies).

Dissertation work should be of a high scholarlynderd suitable for publication in peer-reviewed
scientific journals. However, the requirement faibfication of the dissertation is satisfied by d&po

of the dissertation in the University Libraries &g, via the FSU Office of Graduate Studies, and
transmission of a copy to University Microfilms énbational Inc. The student agrees to these two
forms of publication as a condition of undertakangoctoral program.

16. Outline timetable for the Neuroscience Ph.D. Rgee:

Initial Advisor On Entry(Initial faculty sponsor serves as major profegeoup to one year).
Major Professor Beginning of Spring semester, ylear Memo to NS office
Initial Committee Spring semester, yeas Inembers). Memo to NS office
First Committee Meeting End of Spring semesterr {&plans, prospects). Memo to NS office
Program of Studies End of Summer, year 1. Memo to NS office
Degree project selected Fall semester, year 2.
NRSA proposal written Generally by Fall semesgegr 3 (could be earlier)
(Deadline Dec 5 - if funded: starts July + 6mo.). Memo to NS office
Decision on track End of Year(@mmittee decision on progress/potentialflemo to NS office.
(Proceed with Ph.D., (MS-bypass if required by Depft to intervening or terminal MS, or dismissal)
Full committee (mtg.) End of Spring, year 2, didaring MS Memo to NS office
(before Preliminary Exam, 5+ members).
Preliminary exam Year 3, preferably eaityass: candidate for Ph.D.). Memo to NS office
Degree proposal Beginning of yeagadlleast one year before completiolemo to NS office

A detailed timeline and checklist for each requirerent is provided in Appendix IV

Note that each student is responsible for ensutirag the Neuroscience Office (and departmental
graduate office if necessary) receives the appedprimemos marking her/his progress in the degree
program. Suggested formats for required notices are givemiAppendix V.
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17. Financial Support The Program in Neuroscience makes every effoguggport all students in
good standing with adequate stipends and full payroe waiver of tuition. Financial support comes
from:

Institutional NRSA (National Research Service AwWardaining Grants (Federal funds)

Individual NRSA Fellowships (Federal funds)

Neuroscience Fellowships (State funds)

University Fellowships (State funds)

Teaching or Graduate/Departmental Assistantshifzgg $unds)

Individual faculty research grants (various souyces
The funds available and the rules governing thesecss vary. The Program strongly encourages and
assists eligible students to apply for individu® 8A support as early in their careers as posssde (
NRSA proposal section below).

NRSA awards: Stipend levels are currently set lgyféderal government and adjusted periodically.
These awards also pay partial tuition and someareBeand travel expenses. Appointments to
Training Grants are decided by the director ofgrent and a committee of faculty on the basis
of academic performance and potential. Eligibilisylimited to US citizens or permanent
residents and Training Grant support may be furlingted by the conditions of the grant to
students in their first two years of study or tad&nts working in certain fields. Individual
predoctoral NRSA awards are highly competitive alsao an individual student on the basis
of a detailed research proposal submitted andweddy the funding agency (generally NIH).

Neuroscience Fellowships: Funds for these awardsecioom the Program in Neuroscience general
budget. Stipend levels are set by the Program iard$éeience Director in consultation with
faculty on the basis of academic performance anenpal, and are currently below the federal
NRSA level. Major professors are requested to suppht the stipend up to the NRSA level if
possible from their own externally funded reseayamt(s). Not all faculty have research funds
that can be used for this purpose. There are rearels or travel funds set aside for awardees
but they are eligible for travel funds availableatbstudents.

University Fellowships: University Fellowships aavarded on a University-wide competitive basis
following application by departments or programspéhd levels are lower than NRSA rate
and major professors are requested to supplemerstifiend up to NRSA level if possible. Not
all faculty have research funds that can be usethi® purpose. There are no research or travel
funds set aside for awardees but they are elifibleravel funds available to all students.

Teaching and Graduate/Departmental Assistantshipgse are awarded by the student's home
department in exchange for teaching or other dufidseir availability depends on the
departmental budget and the number of students supported. The stipend level is set by the
department and may vary across departments patiiegpin the Program in Neuroscience.
Major professors are requested to supplement stifmrels up to the NRSA level if possible
from their own externally funded research grant{&t all faculty have research funds that can
be used for this purpose. There are no researtta@l funds set aside for awardees but they
are eligible for travel funds available to all studs.

Research Assistantships: These appointments are atdde discretion of individual faculty members
to qualified students in exchange for work on atemally funded research grant. The research
work performed is generally the student's dissertatvork. University rules require that a
student's tuition be paid from the same sourcbastudent's stipend. Research grant funds can
be used only in accordance with the original teahthe grant and some grants may not allow
student support or tuition expenditures.
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Tuition waivers: Waivers of tuition are available®rm departments for students performing service
(teaching or other) to that department. Waivers ameently available for tuition and fees
charged for courses beyond the minimal nine ciealits per semester.

Continued support is dependent on good academdistaand satisfactory progress. Students
supported for three years on traineeship or fellogvsupport are expected to have made sufficient
research progress to have a publication submittedaaly for submission by the end of the third year
This criterion will be considered in decisions amtinued support beyond the third year.

Students on academic probation (GPA below 3.0hateligible for support on training grants
except in exceptional circumstances. Students viegetwo grades of C or lower on required or core
Neuroscience courses, even if maintaining a 3.0 GilAalso be ineligible for traineeship/fellowsghi
support for at least the subsequent semester. e@tideceiving an evaluation of "unsatisfactory
progress" or two successive evaluations of "coricare ineligible for traineeship/fellowship support
for at least the subsequent semester and/or urgil fprogress is considered satisfactory upon
completion of the plan for improvement.

18. Dispute Resolution and AppealsSubstantive disagreements on interpretation oricgifn of
degree requirements or other rules should geneballrought first to the next higher authority for
resolution. Thus, disagreements between studentrajdr professor should be brought to the full
supervisory committee, one of whose reasons fat@xce is to assure a fair treatment for the studen
in accordance with FSU policies. All unresolvedpdites of any kind may be appealed to the Program
in Neuroscience Director, who will seek advice frim Neuroscience Training Committee and other
Program faculty. Many elements of the Neurosciedegree requirements are also University
requirements. Disagreements on interpretation mivéisity degree requirements may be appealed
first to the Program in Neuroscience Director. it satisfied, the student may then appeal to the
Academic Dean of the student’s home department,tlag the Dean of Graduate Studies. See also
GSAC, below.

19. Graduate Student Advisory Committee (GSAC)The six-member GSAC is mandated by
Program in Neuroscience by-laws to provide two-wasmunication between the Program and
graduate students. Members are elected annualiydujpate students in the Program (except that a
minority-group member may be appointed by the DagcThe GSAC polls students and makes
recommendations to the director and faculty on sesirdegree requirements and all aspects of
graduate student life: and reports back to studefiie GSAC selects one of its members to be the
student member of the Program in Neuroscience ingg@ommittee. The GSAC is specifically
designated to communicate the concerns of indiVistualents or groups of students, who wish to
remain anonymous, to the Director or other appateriaculty member(s). Inappropriate behavior or
treatment of a student or students by any membgreadiniversity community are examples of
legitimate concerns that might warrant anonymopsmténg (and resolution). See also dispute
resolution and appeals, above

20. MISCELLANEOQUS

1. Graduate students are not permitted to havergratbuates, graduates or technical staff conduct an
part of their dissertation research for them othan the repetition of routine tasks, the pringple
and practice of which the graduate student haa@drenastered.

2. DIS students can work with a graduate studerst nan-thesis/dissertation project as long as tise D
student has significant interaction with the mgjmfessor/faculty member.

11
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3. Supervisory committees can recommend that &pkat requirement (e.g., teaching) be modified or
a deadline postponed but these decisions are s$ubjeeview and approval by the Program in
Neuroscience Director. Be aware, also, that superyi committees may impose additional
requirements than those listed in the graduateestugliide (handbook).

4. Travel funds for graduate students: The Prograay have a small pool of funds to assist graduate
student travel to scientific meetings in order tegent research conducted at FSU. The student
must be first author on the presentation and mustenstrenuous efforts to obtain funding from
other sources including the major professor, thedaepartment and the Congress of Graduate
Students (COGS). In most cases Neuroscience fuilidsolvcover the entire cost of the trip.

5. Dissertation Format. The dissertation may betevwrias a single work or as several individual
chapters intended to be, or actually, independamuscripts. The Graduate School requires that in
the latter case the thesis/dissertation must imclach overall Introduction and an overall
Conclusions section. Clearance guidelines can bedf@t the Graduate Studies website or can be
downloaded ahttp://www.gradstudies.fsu.edu/forms/guidelinesE3dd. The Clearance Advisor is
located in 408 WES. Dissertations are submittedren-

6. Academic Probation. Students on initial proba{ibst semester of probation) have one (1) semester
to bring their cumulative GPA up to 3.0. If thed®nt does not reach a cumulative 3.0 by the end
of that term, he/she will be dismissed from theudmsity. Reinstatement for one additional term is
possible in cases in which a cumulative GPA ofi8.%ery likely by the end of the next semester.
The University does not allow reinstated studentdraw a stipend during the additional term.

7. Program/Departmental/University Facilities. TReogram maintains various research-support
facilities available to all Neuroscience facultydastudents including, Photo-Lab/Graphic Artist
(Charles Badland), Computer lab (Jason Thigpen¥tottigy/Tissue prep lab (Xixi Jia). The
Program shares the maintenance of additional fi@siliwith the Psychology and Biology
Departments. These shared facilities are avail&blall Neuroscience faculty and students by
arrangement with facilities supervisors, and inetuBlectronics engineer (Psy; Ross Henderson),
Electronics lab (Psy; Paul Hendrick), Machine sl{fgy; Ron Thompson), lllustrator/Graphic
Artist (Psy; John Chalcraft), Molecular Biology iy (Psy; Dr. Frank Johnson), Imaging/
Electron Microscope facility (Bio: Dr. Ken TayloKim Riddle). Additional facilities maintained
by Biological Science are available by arrangenmeeitiding: Analytical Laboratory (Dano Fiore),
Molecular and Hybridoma Laboratory (Dr. Ken Roubachine shop (Sandy Heath), Electronics
shop (Steve Noaks). Some of the equipment andcesnare free or at materials-cost only, but
some are not. Students should consult first with tiejor professor and then with the contact
person named above concerning the use of thesktiéaci Additional research facilities are
located in the College of Medicine and may be amd to Neuroscience students and faculty, by
arrangement.
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APPENDIX I: Curriculum
Required Courses(offered every year)

PCB 5845 Cell and Molecular Neuroscience

PSB 5341 Systems and Behavioral Neuroscience
PSB 5230C Vertebrate Neuroanatomy

PSB 5057 Molecules to Behavior

PSB 5077 Responsible Conduct of Research
PSY 6919 Research Design and Analysis

Directed Individual Study (laboratory rotations;e2juired)

Core Electives (Take at least 1 from each clusteA and B)
A. Molecular/ Physiological Cluster

PCB 5835 Advanced Neurophysiology and Biophysics

PCB 5795 Sensory Physiolofy

PCB 5137 Advanced Cell Biology*

PCB 5xxx ** Developmental Neuroscience (coursearraevelopment)

* Committee may require a second physiology coursaldition to PCB 5137

B. Behavioral Cluster

EXP 5406 Neurobiology of Learning and Memory
PSB 6059** Behavioral Endocrinology

PSB 5347 Neuropharmacology

EXP 5717 Animal Psychophysics

** New course numbers will be assigned after apptty the University Curriculum Committee
# Generally available on a three year cycle

Other Elective Courseqgexamples)
Molecular Biology
Advanced Molecular Biology
Immunology
Computational Methods in Biology
Vitamins and Minerals
Advanced Toxicology (FAMU College of Pharmacy)

Advanced Seminars
Seminar in Physiology
Seminar in Physiological Psychology
Seminar in Sensory Processes
Seminar in Genetics and Cell Biology
Seminar in Evolution and Genetics of Behavior

Weekly Events
Neuroscience Colloquium
Howard Baker Research Seminar
Program in Neuroscience Summer Seminar

Annual Events
PSB 6070 Current Problems in Neuroscience (assalciwith The Rushton Lectures Series)
Workshop in Grant Writing and NRSA Proposal Prepana
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APPENDIX II: Dual Compensation

The stipend provided to graduate students is imterid facilitate study, educational progress and
research. Additional, unrelated, outside employnrediuces a student's role in contributing to the
graduate program, and could also be construed disatiing a lack of commitment to a student's
training.

However, special extenuating circumstances may roatsde employment critical for a student’s
continuation in the Program. The following guidelsnshould be observed:

1. Half-time (or less) graduate research astsi@AS): Such a student finding it necessarybtiaio
supplementary, outside employment must provideficstion and obtain signature-approval of his/her
major professor, other supervisory committee mesbed the Program in Neuroscience Director.

2. Graduate training grant and fellowship remmps (domestic and foreign): Some fellowships
include funds for payment of all fees, others pames but not all fees, and some pay no fees. There
may be funds available to provide students a supgié equivalent to the fee waivers available to
other graduate assistants. A copy of the awarcrleit fellowship appointment indicating the
distribution of external funds will be needed tdedmine eligibility for internal supplemental funds
Nevertheless, any fellowship recipient finding iecessary to obtain supplementary, outside
employment should provide justification and obtaignature-approval of his/her major professor,
other supervisory committee members and the Prograteuroscience Director.

Without the necessary approvals, it is inapproprtatbe a full-time student on a TA/DA/RAship or
fellowship and also receive outside employment. gpnaved dual employment could jeopardize a
student’s eligibility for continued University sugp and/or grant support, and/or research training
with the major professor of choice.

Written approval of supplemental work and compeaosais required two weeks before the work
begins and separate approval is required for eanfester that such supplemental work continues.
Copies of the written approval should be sent &oNleuroscience Office for inclusion in the student’
academic folder. Approval does not excuse a studemt the timelines applicable to other students.
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APPENDIX IlI: Florida Residency

It is essential that all students, except inteomati students, petition for Florida residency statis
soon as possible, in order to be eligible for etestuition rates after the first year in residefagtion

is not paid directly by students but comes fronintrey or research grants or from a limited waiver
pool. The high rate of out-of-state tuition meamat ttewer students can be admitted and supported if
existing students fail to apply for residency asrs@s possible. Once you have residency, your
registration fees will be reduced by approximat®ly)0 per semester (unless your source of support
already pays all fees). You must be a residenoifer year before applying, however there are certain
steps that you should take upon arriving in Takslea.

1. IMMEDIATELY (i.e., before the first day of cdaes of the first semester) file a Declaration of
Domicile form at the Leon County Courthouse, Clefithe Circuit Court, room 123 (488-7538). A
valid Florida driver's license and a $11.00 feeratpiired.
2. Obtain the following:

(a) Florida voter's registration

(b) Florida driver's license

(c) Florida vehicle registration

(d) Florida automobile insurance

3. Other supporting documents to be submitteuiregt of application for residency:

(@) Employment Memorandum/Statement of preshelence form obtained from the Neuroscience
office (or department): See form below.

(b) letter from a local bank
(c) membership in a Florida organizatierg(, Sierra Club)
(d) rentreceipts
Applications for residency, along with supportingcdments, must be submitted to the Residency

Section of the Registrar's Office prior to the ldaly of registration for the term for which resitden
status is sought.

For further information consult the 2003-2005 FStaduate Bulletin, p. 37, or the Registrar's Office.

The forms below may be used to notify the Univgrsif residency status and graduate student
support. Students supported by departmental fahdsld use the departmental process.

The student should take the appropriate documedorg avith the Declaration of Domicile and this
form to the Office of the Registrar. (Not all iterase required to establish residence).

() Statement of Independence

() Driver's License

() Voter's Registration

() Venhicle Registration

() Other evidence related to permanent domicilsiagus
() Family ties.

Memorandum on residency and Statement of Indepeedenms on next page:
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MEMORANDUM

TO: Caroline Van Brunt -- Residency
FROM: Janice Parker, Program in Neuroscience Coatoi
SUBJECT: Residency -- Graduate Assistants/ Gradbiatgent Trainees

This is to certify that:

(Last Name, First Name, MI)

(Social Security Number)

Is a graduate assistant on an appointmégunoscience for greater than or equal to .25 FTE.
The planned appointment period is from until graduation.

OR (CHECK AND COMPLETE THE APPROPRIATE STATEMENT

is a graduate student on a federally-fundedihg-grant appointment in Neuroscience. The
program plans to appoint this student as a gradssistant following the period of federally funded
support, at a rate greater than or equal to .25 FRE appointment period is from
until graduation.

Additional comments:

(Authorized Signature) (Date)

kkkkkkkkkkkkkkkkkkkkkhkkkkkkkkkhkkhkkhkkhkkhkkkhkkkkkkkkkkkk kkkkkkkkkkkkkkkkkhkkhkkhkkkkkkk

STATEMENT OF INDEPENDENCE

(Print First Name, MI, Last Name)

do hereby swear and affirm that | am independantefteral and state tax purposes and have been
independent since

(Month, Day, Year)

Signature (date)
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APPENDIX IV Checklist for the PhD in Neuroscierce

*Note: Variations may occur due to individual commitee or departmental
requests/requirements*

This is a general checklist for the PhD in Neuresce administered by the FSU Program in
Neuroscience. Sddeuroscience Graduate Students Handbimoknore complete details.

_____ Choose Blajor Professor and initialCommittee (3 members)1' semester)
Initial committee make up (also suitable for a depantal MS degree):
_____Your major professor (Neuroscience)

______ Departmental representative (non-Neurosc)jence
_____ Neuroscience professor (not in your home rdeyest)

Memo on Major Professor and initial Committee. Subnmh@mo to the Neuroscience
Office signed by the major professor and each cdatammimember indicating their willingness to
serve.

______Obtain or formally bypass tMaster’'s degree(generally by the end of year 2)
*See current individual departmental requiremeatdMS and bypass. Biological Science and
Nutrition/Food/Exercise Science do not require & & bypass for students originally enrolled
as Neuroscience doctoral students.

_____ FormPhD Supervisory Committeecontaining 3 Neuroscience faculty members:
_____Your major professor (Neuroscience)

Departmental representative (non-Neurosc)ence

Neuroscience professor (not in your home rdieyest)

Neuroscience professor (any department)*

University Representative (non-Neuroscienogjn your home department)

* Department may prefer that committee have a nitgjof department members

Memo on Supervisory Committee. Submit committee formléuroscience Office and
your department’s Graduate Training Office

______Program of Studies (by end of summer, Year 1)
University Requiremen®A complete plan of courses to be taken shouldrepgred in
consultation with the Major Professor, as soonassible after the appointment of the
Supervisory Committee. This Program of Studies khba approved and signed by each member
of the committee and kept in the student’s file.
Neuroscience Requiremenilake a list of courses taken, with grades, alst af courses
planned to be taken. Relevant undergraduate cooragalso be listed. Send signed list to
Neuroscience Office.
Biology RequirementAlso complete the Program of Studies form, avéadimm Biological
Science Graduate Office and return to the GradDétee.

_____ completedProgram of Studiessubmitted to Neuroscience office (and dept. office
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____ Successfully complete Requieédursesand additional Core (cluster) Courggsnerally in
first two years)with a Grade PoinAverageof 3.00 (B) or better. Grades for all individual
required courses must be C (2.00) or better. Cluster csward lab rotations must be approved by
committee.

Required Courses
______ PCB 5845 Cell and Molecular Neuroscience

PSB 5341 Systems and Behavioral Neuroscience

PSB 5321L Comparative Neuroanatomy Laboratory

PSB 5057 Molecules to Behavior

PSB 5077 Responsible Conduct of Research

PSY 6919 Research Design and Analysis

_____Physiology Cluster Course
(at least 1 of the following: PCB 5795 Sensory Riilggy, PCB 5835 Advanced
Neurophysiology/Membrane Biophysics, PCB 5137 AadeahCell Biology, Mammalian
Physiology Il, PCB5747, PCB 5xxx Developmental Nduology [when available]
Neuropharmacology (FAMU College of Pharmacy))

______Behavioral Cluster Course
(at least 1 of the following: EXP 5717: Animal Pegphysics; EXP5406: Neurobiology of
Learning and Memory; PSB 6059: Behavioral Endodagy, or new numberPSB 5347
Neuropharmacology.

Laboratory Rotations (Directed Individual Study in a different lab fraitme home lab;
generally in the first two yeay$2 required)

______Teaching requirement
Neuroscience Requirement (students in all deparisiiefiwo semesters of teaching in a lab or
lecture course or via “mentored teaching” with eutey member. This requirement can be
satisfied for Biological Science students by foliogrtheBiology Requiremenb credit hours
of BSC 5945 Supervised Teaching, or 2 separatesesuAdditionally, new students in
Biological Science must take a teaching workshdprieeheir first fall term.

2 Memoson Teaching. Submit a memo to the Neuroscience®fitialed by the
committee, recommending for each semester of sigaehteaching that it be accepted as
meeting the teaching requirement. _ ' sémester, "bsemester.

_____ Presentations (oral or poster)3 required)
Types of presentations accepted:
- Departmental seminars (e.g., PSB 6933 Neuroscignoaner Seminaine Neuroscience
seminar is required
Presentations at regional and/or national meefffigste Poster presentations count only
for the senior author. Two poster presentationsccamt towards this requirement at the
discretion of the supervisory committee)
3 Memoson presentations. Submit a memo to the Neurosei@ffice, initialed by the
committee for each presentation, indicating that #uitable to meet the requirement. _*' 1
29 #presentation.
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HoldAnnual Committee Meeting
Note: the chair of your department, dean of yoliege and the dean of graduate studies (or dessymeay
attend any committee meeting as non-voting members.

Neuroscience Requiremertnnual committee meetings must be face-to faces iBhcompatible
with Biology RequirementCommittee meetings should be completed betweedteeek in
September and thé%week of December each year (before the annuadweyi
Suggested materials to bring to each meetigsearch project description(s), Program of
Studies (courses and grades, planned courses)c@um vitae, completed Grad-Brag.
_ Yearl

Year 2
__ Year3

Year 4
Year 5 (extra year)

_____ AttendAnnual Reviewsby departmental Neuroscience faculty
Neuroscience Requireme@omplete “Grad-Brag”, Progress Check-List; submilNS office.
Biology RequirementSubmit information on satisfaction of degree reguients to Graduate
Office
_ Yearl
_ Year2
Year 3
____ Year4
Year 5 (extra year)

Preliminary (Qualifying) Exam(should be taken by Year 3, preferably early)

*Psychology RequiremeriRegister for Preliminary Examination PreparatioBYB656) with
minimum of 3 hours.

Register for Doctoral Preliminary Examination (PsychologyPSY8964 Biology: BCS 8964,
Nutrition: HUN 8964) during the semester in which the exationawill occur (If exam cannot be
taken in that semester an incomplete [I] gradebeagiven)

Complete and orally defend Preliminary Exam
* Format to be determined by committee: Generallyten questions followed by an oral exam.
Written answers should be submitted at least 2 wpekr to oral exam.

Memo on Preliminary Exam.Neuroscience requiremer& memo signed by all committee

members, stating the date of the exam and the gt eoust be sent to the Neuroscience
Office (the memo can be prepared by the studenshutld be “from” the committee chair).
Psychology requiremen€ommittee members also need to sign examinatiais{@btained
from the Psychology Graduate Training Offidjology requirementA memo stating the

date and outcome of the exam must be sent to thled3i Graduate Office (can be a copy of
NS memo)Nutrition requirementThe Graduate program director should be notified.

The result of the examination must be reportethécaicademic dean of the student’s department

(usually by the departmental graduate office). Adrhission to Candidacy” form must also
be sent to the Office of the University Registrar.
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* Note: After completing your preliminary exams,uwyare now considered a doctoral candidate and
can enroll for dissertation research credit ho¥BU NEED 24 SEMESTER HOURS OF
DISSERTATION RESEARCH CREDIT TO GRADUATE. You mugtaduate within 5 years of
passing the preliminary exam (University regulasion

Dissertation Proposalgenerally by beginning of year 4)

Completevritten Dissertation proposalin the format of an NIH or NSF grant proposal and
submit to committee at least 2 weeks prior to tbkense date

Orally defend dissertation proposal.
* Must pass at least 12 months prior to dissertatii@fense date.

______Memo on Dissertation proposal. Send a copy of the palimgether with a memo
indicating approval of the proposal, signed bycalinmittee members, to the Neuroscience
Office.

______aJniversity Memo must also be sent to the Office of Graduate stusigned by all
committee members, and indicating that any resaastig human or animal subjects
proposed in the Dissertation Proposal has beeroapgty the appropriate university review
board (IRB for human subjects; ACUC for animalsjeats). Currently, this form is generally
sent out by the departmental graduate office andldibe sent there. A duplicate of this form
can be used in place of the memo to the Neuroseiéxiice.

Dissertation

Notify the Neuroscience office and your dapant’s Graduate Training Office of the
dissertation title, the date, time, and locatiothaf examination, and the name of the major profess
at least 2 weeks prior to the defense date

_____ Complete at lea2#t Dissertation hours(PSY 6980, BSC 6980, or HUN 6980

*You must enroll for a minimum of 2 dissertationuns in each semester in which a substantial
amount of work is being done on the dissertati@p@t of a full time enroliment), and a minimum of
1 hour in the semester of your defense.

Register for Dissertation Defens€PSY 8985, BSC 8985, HUN 8985) in the term younpta
defend.

*Make sure to check all deadlines (departmentalearsity, etc.) for submitting materials

required to graduate, in order to give yourselfuggiotime to finish the dissertation, defend,

and make corrections.

Apply for the degree (by the deadline postetie Directory of Classes) at the Graduation Desk
in the Registrar's Office.

Submit written dissertation to committeecatst 2 weeks prior to the oral defense
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_____ Submit the following information to the Nesec@nce Office and your departmental Graduate

Office at least 2 weeks prior to the defense date

Preliminary abstract

Announcement of final committee

Announcement of defense (see format below)
The title and date of defense must also be forwhtdehe Office of Graduate Studies, usually by
the departmental office. The Major Professor mpgrave the date, time and place, and preside at
the defense:

THESIS/TREATISE/DISSERTATIONDEFENSE ANNOUNCEMENT

Name:

Phone Number: E-mail address

Department:

Major Professor:

Defense: Day, Date, Time:

Location (room and building):

Thesis  Treatise  Dissertation (pleasge one)

Title:
* Biology requirementtse the forms available on the Biological Scieneebsite for
announcement of final committee and announcemed¢feinse.

______ Orallydefendthe dissertation by presenting a public semindraarswering questions from the
committee (in closed session). Note: For the diaien defense, “The supervisory committee
may be supplemented khe chair of the major department, and such otimembers of the
faculty as may be appointed by the academic dedrd, with the supervisory committesyill
conduct the examination.”

_____ Make your committee’s corrections and sulomitine to Florida State University (see The
Office of Graduate Studies lttp://etds.fsu.edwr 408 Westcott for further information)

_____ Formatting must be approved by the Offic&afduate Studies at least 2 weeks prior to
defense date

_____Final version of the dissertation must be stibthby the Office of Graduate Studies’
deadline date during the semester in which you fgagraduate (see the registrar’s
academic calendar http://registrar.fsu.edu

______The final version must contain a signaturespag

Submit a green clearance form to the Uniwe(sibtained at the Registrar’s Office)

* |t should be signed in the following order: (1 pjor professor, (2) the department's Director
of Graduate Studies, and (3) the Dean of Arts anernses, 150 SCL. The Dean's office
requires that the form be stamped "paid” by theh{ea's Office before they will sign it.

Note:If paying by check or credit card, you have to Bayeeks in advance before the
cashier’s office will stamp “paid”. You can pay bgsh and get it stamped that day
(important to know if you have racked up a lot afkng tickets).
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Additional procedures for departmental clearance:

Psychology
_____ Two defense cards signed by all committee Ineesnrmust be turned into the departmental
Graduate Training Office upon the successful cotigpieof the dissertation defense.
Biology
_____ Submit to the Graduate Office a complete vita
_____Upon successful completion of defense, sutmtite Graduate Office:
a. Memo from major professor indicating results ofedese.
b. A committee-initialed copy of your abstract. (Daelocandidates only)
c. A copy of your thesis/dissertation, all signatuages, and the green Clearance form.
Note: the Clearance form must be signed by yoyonmofessor. The Graduate Office will get
the required signatures from the Chairman. Theecbmame of the chairman is P. Bryant Chase
and it is the Department of Biological Science (Baiences). If you fail to come through the
Graduate Office, you run the risk of being delefemm the graduation list and therefore not
graduating.

Other General Information:
Grade change forms must be submitted to the Graduatning Office by the major professor for
any incompletes received in Preliminary Examinatwaparation®sychology requirement:
PSY6656 or Dissertation (PSY 9680, BSC 6980 or HUN 89&&\idents are responsible for
insuring that other incompletes appearing on ttnairscript have been resolved.

With sufficient time prior to graduation, studestsould review their Program of Studies to
confirm that all courses approved by the doctooahmittee have been completed. If the student
has deviated from the Program of Studies, the f&tould be updated and changes should be
approved by committee members.
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APPENDIX V: Examples of appropriate format for memos

Memos used to notify the Neuroscience Office (atieis) of completion of major steps in the
degree program. Except for University forms, a memaifferent format containing the same
information is acceptable.

A. Major Professor and Initial Committee

B. Doctoral Supervisory Committee

C. Program of Studies

D. Teaching Requirement

E. Presentation Requirement

F. Annual Review Information (GradBrag)

G. Preliminary Exam

H. University Form on Doctoral Student Academicd?ess

|. Dissertation Proposal

J. University Form on Dissertation Prospectus (@pBsal)

K. Final Committee Announcement

L. Dissertation Defense Announcement.
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Appdx. V-A  Memo on Major Professor and initial Committee

Program in Neuroscience

Memo on Major Professor and initial Committee

To: Neuroscience Office (Copy to graduate offtgdent’s department)
From:
Student printed name Student signature
Subject: Major Professor and Initial Committee
Date:
Dr. , a faculty member in the depent of with

doctoral directive status for the Neuroscience RaBagreed to be Major Professor directing my

studies for the PhD degree in Neuroscience.

Major Professor’s signature Date

The following faculty members with graduate stdiase agreed to be members of my initial
supervisory committee. Three members are requinebliding the Major Professor. One member

must be a non-Neuroscience Program member frorsttigent’s home department)full five member
committee may be formed in place of an initial 3rmber committee (see guidelines for membership ofatal
committees).

Committee members

1.

Printed name Department Signature Date
2

Printed name Department Signature Date
3

Printed name Department Signature Date
(4)

Printed name Department Signature Date
5)

Printed name Department Signature Date
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Appdx. V-B Memo on Doctoral Supervisory Committee

Program in NeuroscienceMemo on Doctoral Supervisory Committee

To: Neuroscience Office (Copy to Graduate Ofbitstudent’s department)
From:

Student printed name Student signature
Subject: Doctoral Supervisory Committee
Date:

In consultation with my major professor, | haveuested that the following faculty members
be members of my doctoral supervisory committeeyThave each agreed to do so. All have Graduate
Faculty status (University requirement). At ledsee are Neuroscience Program (NS) members with
doctoral directive status for the neuroscience Bagree, including a member of the student’s home
department and a Neuroscience Program member tioe student’'s home department. One faculty
member is a non-Neuroscience Program member isttitkent’'s home department and one is a non-
Neuroscience Program member, not in the studeotizehdepartment (University Representative).
My major Professor is a faculty member in the depant of

with doctoral directive status for the NeuroscieRtd®

Major Professor printed name Major Professogmaiure Date

Committee members (in addition to Major Professor)

1.

Printed name Department NS? Signature Date
2

Printed name Department NS? Signature Date
3

Printed name Department NS? Signature Date
4

Printed name Department NS? Signature Date
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Appdx. V-C Memo on Program of Studies
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Program of Studies (page 2)
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Appdx. V-D Memo on Teaching Requirement

Neuroscience Program:  Memo on Teaching

To: Neuroscience Office
From:
Student Name Student Signature
Subject: Approval of Required Teaching
Date
Date

This memo records the approval, by my supervisomrnoittee, of my recent supervised teaching
experience (below) as acceptable as one of twosterseof teaching required for the PhD degree in
Neuroscience.

Course taught

Course number, Title and number of credit hrs.

Number of lectures/lab presentations
given by student, per section No. of Sstereand
sections year taught

Faculty mentor for
supervised teaching Printed Name Signature

Major Professor

Printed Name Signature

Committee Members:

Printed Name Signature
Printed Name Signature
Printed Name Signature
Printed Name Signature
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Appdx. V-E Memo on Presentation Requirement

Neuroscience Program:  Memo on Presentations

To: Neuroscience Office
From:
Student Name Student Signature
Subject: Approval of Required Presentation
Date
Date

This memo records the approval, by my supervisorgroittee, of my recent presentation (below) as
acceptable as one of three required presentatioried PhD degree in Neuroscience.

Presentation at

Conference or other venue

Title:

on

Date

Major Professor

Printed Name Signature

Committee Members:

Printed Name Signature
Printed Name Signature
Printed Name Signature
Printed Name Signature
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Appdx. V-F Annual Review Information Form (GradBrag)

Neuroscience Students Annual Review

ANNUAL ACTIVITIES INFORMATION SHEET - 2007-08

In preparation for the annual review of student pragress in the Program, please fill in the
appropriate information concerning your activities during 2006-07. Return_to Janice Parker,
parker@neuro.fsu.edBIO students also return to Judy Bowerspowers@bio.fsu.equSubmission

deadline is the end of the fall semester, Dec. 15.

Your name:

1.

3.

Major professor:

Year of entry into program:

. Committee members (current - and any proposadggs for next year):

Doctoral committee:

. Anticipated source of support for next acadeyer:

NRSA submitted - or?

. Progress toward degree:

[In a paragraph, fill us in on what is happenili@gve you already completed a graduate degree
(date, school)?Next degree sought (MS or Ph.D .Khticipated completion date of next
degree’Where are you in the process of completing the \wwedde@]

. Completion date or expected date for comprekieresiam:

. Scholarly work completed:

(Manuscripts, posters & presentations at meetingge ull citationg

Publications:

Abstracts:

8. Proposals for funding submitted in 2006-07:

9.

Teaching Activities in 2006-07:
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10. Overview of research and training experienceX)06-07:

a) Courses with grades obtained:

b) Current GPA:

c) Expected GPA after Fall 2007:

d) DISs:

e) Seminar presentations (titles and locations):

f) Techniques learned:

g) Scientific meetings attended:

11. Planned Research and Training Activities in :
a) Courses:

b) DISs:

c) Seminar presentations (titles and locations):
d) Techniques planned to be learned:

e) Scientific meetings to be attended:

12. Planned posters, manuscripts, etc. for :

Manuscripts:

Posters:
13. A 200-word description of research progress duttiregprevious year (2006-07):

Previous work:

Current work:

14.What can the Program do to make your training 8adnetter?
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Appdx. V-G Memo on Preliminary Exam

Neuroscience ProgramReport on Preliminary Examination

This examination is "designed to test scholarly petance and knowledge and to afford the examiherbasis for
constructive recommendations concerning the stiglsabsequent formal or informal study” (FSU Graedgulletin).

The possible outcomes of the Preliminary Examimasire:
1. Passed
2. Failed, without possibility of re-examination
3. Conditional pass, additional work to be completed
4. Re-examine

Results of the Preliminary Exams must be submittetie Neuroscience Office and departmental GradOdfice
immediately following the completion of the exam.

If a conditional pass is received, the committeestnstipulate, in writing, the conditions and thedkne for meeting these
conditions.

A majority vote of “failed” will result in dismisshof the student from the doctoral program

Memo on Preliminary Exam
To: Neuroscience Graduate Office and Departmentadi@te Office ( )
Department

From:

Major Professor

Subject: Doctoral Preliminary Exam
Date:
The doctoral supervisory committee for is pleased to report

Student Name
that this student passed the preliminary examdarission to candidacy for the PhD

degree in Neuroscience on

date

Major Professor:

Committee Members:

Adjust wording for different outcomes of the exdfra re-examination is required, indicate the tifrene for the exam. If
a conditional pass is approved by the committeachta written copy of the conditions to be met tieddeadline for
meeting themThe student must receive an exact copy of this repo
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Appdx. V-H University Form on Doctoral Student Academic Pregre

College of Arts and Sciences
Neuroscience Program Version

Doctoral Student Academic Progress Report

Procedureln accordance with University and College poliitye doctoral supervisory committee must
annually assess, in writing, the academic progsésach student who has passed the Ph.D.
Preliminary Examination.

A signed copy of this report must be submittechsNeuroscience Office for inclusion in the
student’s record. The original goes to the Deaffisefor the College of the student’s home
department: Arts and Sciences for Biological Saeemed Psychology; Human Sciences for
Nutrition/Food/Exercise-Science. The form is nodgnatbmitted to the appropriate Dean by the
graduate office of the student’s home departm&eind a signed original and a copy to: for Biololgica
Science: Judy Bowers; for Psychology: Dr. Ellenl&efor NFES: Dr. Cathy Levenson.

Student's name:

Social security number (last 4 digits):

Degree: Neuroscience
Department: (circle one) Biological Science Psychology  Nutrition/Food/Exer.Sci.

Major Professor's name:

Date on which Ph.D. Preliminary Exam was passed:

Projected date of graduation:
Fall , Spring , Summer , of 20

Please briefly summarize the dissertation reseamihing, or creative work completed by this stutlen
during the past 12 months; also note any speciddlems that have occurred.

Page 1 of 2
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Page 2: Doctoral Student Academic Progress Reporttmary of Dissertation Research

Signatures:

Major Professor

Committee Members

Date:
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Appdx. V-I Memo on Dissertation proposal

Neuroscience Program Memo on Dissertation Proposal

To: Neuroscience Office (Copy to graduate ofbi€student’s department)
From:
Student printed name Student Signature
Subject: Defense of Dissertation Proposal
Date

This memo records the successful defense of thehattl Dissertation Proposal (title below) before my
supervisory committee, as required for the PhD @egr Neuroscience. The attached University form
records project approval by IRB/IACUC.

Dissertation Proposal

Title
Date of proposal defense
Expected date of gradation
Major Professor
Printed Name Signature
Committee Members:
Printed Name Signature
Printed Name Signature
Printed Name Signature
Printed Name Signature
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University Form on Dissertation prospectis (= Proposal)
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Final Committee Announcement
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Adddx. V-L Dissertation Defense Announcement

Defense announcements should be submitted to theoBl@ence Office, and the Graduate Office of
the student’s home department two weeks prioreécsttheduled defense. A copy of the announcement
must be submitted to the university Office of Grai@uStudies (usually by the departmental graduate
office).

This is aDISSERTATION announcement

NAME:

PHONE E Mail ADDRESS:

DEGREE PROGRAM:Neuroscience

DEPARTMENT:

MAJOR PROFESSOR:

DEFENSE DAY: DATE: TIME:

LOCATION (Room and Building):

TITLE:
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